SATBEPOAXXEHO
Haka3zom Ne™ N -3
Big r?y./~ .2019

YMOBW
NpoBeAEHHSA KOHKYPCY Ha 3aiHATTSA BaKaHTHOI nocaaun AepXXaBHOI Cnyou Kateropii «b» -
3aCTynHuKa KepiBHMKa anapaty OBifiono/bCbKOro painoHHoro cyny OpecbKoi 061acTi
65005, m. Opeca, Byn. babens, 2

3aranbHi ymMoBY

Mocagosi 060B’A3KM

YMoBW onnaty npadi

IH(hopMaLis Npo CTPOKOBICTb UM GE3CTPOKOBICTb
NpU3HaYeHHA Ha nocagy

Mepenik JOKYMeHTIB, HEOOXiAHMX ANA y4YacTi B
KOHKYpCI, Ta CTPOK X MOAaHHA

1 OpraHizayiliHe 3ab6e3neyeHHs poboTn cyay
BiZNOBIAHO [0 3aKOHY YKpaiHu «[1po cyaoycTpiii
i cTaTyc CyafiB» 3rijHO 3 HakKa3oM KepiBHMKa
anapary cyfy npo po3nofin 0608’a3KiB

2. OpraHisauisi BefleHHA 4iN0BOACTBA B CYfi

3. MigrotoBka NPoeKTIB MnaHiB poboTu cyay

4. 3piicHeHHs 3axofiB WOoAO 3abe3neyeHHs
HaNeXHWX  yYMOB  [iAfbHOCTI  cyadiB  Ta
npauiBHMKIB anapaty cyay, iH(opmayiliHo-
HOPMaTMBHOIO 3a6e3neyeHHs TX A4isNbHOCTI

5. OpraHi3auis po3po6/1eHHA NPOEKTIB NOCaf0BUX
IHCTPYKLUi/ npauiBHUKIB anapaTy cygy

6. OpraHizauis pobotn 3 iHaHCOBOrO Ta
KaZpoBOro 3abe3neyeHHs anapaTy cymy

7. 30iiCHEHHS NMOBHOBaXKEHb  KepiBHUKa
[epXaBHOT cnyx6u anapaty cygy 3rigHo 3
NONOXKEeHHAMUN 3akKoHY YKpaiHu «[1po fepXKaBHY
cnyxoy» y pasi BiACYTHOCTI KepiBHMKa anapary
cyny

8 3abesneyeHHd [OTpPUMaHHA B Ccydi BUMOr
LTATHOI, (hiHAHCOBOT, KacoBOT Ta PO3paxyHKOBOT
OUCUMNIHW B MeXax HafaHUX NOBHOBaXeHb

1 MocapoBuii oknag - 9900 rpuBeHb BiANOBIAHO
[0 noctaHosy KabiHeTy MiHicTpiB YKpaiHu Bifg
24.05.2017 Ne 358 «[leski NUTaHHA onnaTn npawyi
Lep>XXaBHMX CMyX060BLiB, OpraHiB Ta yCTaHOB
CUCTEeMU MpaBoCyLas»

2. Hapg6asku, gonnatu Ta npemii BignosigHoO Ao
cTatel 50, 52 3akoHy YKpainum «[Mpo gep>xaBHy
Cy>X0y»

6e3CTPOKOBO

\2
\

1 Konis nacnopTa rpomagsHuHa YKpaiHu

2. TncbmoBa 3asBa MPO y4yacTb Y KOHKypCi i3
3a3HayeHHSAM OCHOBHMX MOTUBIB LLOAO 3alHATTA
nocagun [ep>aBHOI CNyx6u, [0 AKOT A0faeTbes
pe3tome y [0BiNbHIN opmi

3. NMuncbmoBa 3asBa, B SKiii 0coba NoBigOMASE, LLO
[0 HeT He 3aCTOCOBYHOTbCA 3ab0POHM, BU3HAYEHI
4aCTMHOKO TPeTbo abo 4eTBepTol CTaTTi 1
3aKoHy YKpaiHn "Tlpo ouulleHHA Bnagu", Ta
Hafae 3rofly Ha NPOXO[KEHHS MepeBipKU Ta Ha
OMPUMOAHEHHA  BIAOMOCTEM  CTOCOBHO  Hel
BIZAMOBILHO [0 3a3HaYeHOro 3akoHy



4. Konia (konii) AOKyMeHTa (4OKYMEHTIB) Mpo
OCBITY

5 OpwuriHan nocBifyeHHs aTecTauii  WoAo
BI/IbHOr0 BO/IOZIHHA [ep>KaBHOK MOBOK

6. 3anoBHeHa 0co60Ba KapTKa BCTaHOB/IEHOrO
3paska

7. [eknapauis 0cobu, YMNOBHOBaXeHOi Ha
BUKOHaHHA (YHKUIA [epxasu abo MicLeBoro

caMoBpsLYyBaHHS 3a MUHY NI PiK
(po3opyKoBaHwui NPUMIPHUK i3 canTty
HauioHanbHOro areHTCcTBa 3 NUTaHb 3anobiraHHA
Kopynuii)

8 3asBa npo BiACYTHICTb 3aboproBaHoCTi 3i
cniatu  afiMeHTiB  Ha  YTPUMaHHA  AUTUHWK,
CYKYMHUI  po3Mip  AKOT  MepeBuLLYE  CyMy
BIAMOBIAHMX MNaTexiB 3a LWICTb MICAUIB 3 AHA
npes’sBfeHHS  BMKOHABYOro  JOKyMeHTa [0
NMPUMYCOBOI0 BUKOHaHHS

Cnyxb6a ynpaefiiHHA NepcoHaNOM MPOBOANUTb
nepeBipKy Ha BiAMOBIAHICTb  BCTAHOB/IEHUM
BUMOraM [OKYMeHTIB, NojaHuX KaHaugatamu (y
TOMY 4ucCni  Ha BIAMNOBIAHICTL  OpuriHanam
[LOKYMEHTIB)

[JokymeHTa npuiimatoTbcd fo 18 rog. 00 xs.
18 4epBHA 2019 poky 3a apgpecoto: M. Ogeca,
ByN. babens, 2, kim. 1

25 uyepBHA 2019 poky o 11:00, m. Ogeca, Byn.

Micue, yac Ta gaTa No4YaTkKy NPOBEAEHHS .
> A y nposed babens, 2, 3ana Ha Apyromy  nosepci

KOHKypCY (TecTyBaHHS)

Mpi3BuLLe, iM’d Ta NO 6aTbKOBI, HOMep Pocb OkcaHa BikTopiBHa
TenehoHy Ta afpeca eNeKTPoOHHOT nowTy ocobu, (048)753-12-43,753-12-51
fKa Haflae [0AaTKOBY iH(opMaLito 3 NUTaHb inbox(a),od. court, gov. ua

NPOBeAEHHS KOHKYypCY
KBanigikayiliHi Bumoru

1 OcsiTa BULLA OCBITa 3a OCBITHIM CTyNeHeM He HMX4e marictpay
ranysi 3HaHb «[paBo», «CouianbHi Ta MOBEAIHKOBI
HayKW», «YNpaBniHHA Ta afMiHICTPYBaHHA»

2 [Jocsig pobotu [0CBiJ po60TK Ha mocajax AepXKaBHOT CMyOW KaTeropili
«b» un «B», abo Aocsifg poboTn B opraHax MicCLEeBOro
camoBpsfyBaHHA, abo focsig poboTU Ha KepiBHUX
nocagax nNiANPUMEMCTB, YCTaHOB Ta  OpraHisayin
He3a/IeXXHO bif hopm BNaCHOCTI HE MeHLUe OAHOro PoKy,
y TOMY YuUC/i B CUCTeMi NpaBocyans

3 BonofiHHA Aep>kaBHOK MOBOK Bi/IbHe BOJIOAIHHSA Aep>KaBHOK MOBOIO

Bumoru fo KOMNETeHTHOCTI

Bumora KOMMNOHEeHTM BUMOTU
1 YMIiHHA npaytoBaTn 3 1 [JoceigueHnii  kopucTtyBad  Microsoft  Office
KOMMN’t0TePOM (piBeHb (Word,Excel,Power Point)
KOpUCTyBaya)

2. HaBumuky pob6oTn 3 iH(OpPMALiAHO-MOLIYKOBUMU
cuctemMamu B Mepexi IHTepHeT

3. 3HaHHS cy4aCcHUX TEXHOMOrii 3 eneKTPOHHOro



ypsayBaHHS, Bi/IbHE KOPUCTYBaHHA  CMCTeMamu
iH(hopMaLiiHO-NPaBOBOro 3abe3neyeHHs

4. BinbHe KOpPUCTYBaHHA aBTOMATU30BaHOK CUCTEMOIO

finosofctea cyny, EAVHMM [epXXaBHUM PeecTpoMm
CY[0BMX pilleHb

[inosi fKocTi 1 NigepcbKi AKocCTi
2. OpraHi3atopcbKi 34i6HOCTI
3. [lianoro.e cninkKyBaHHA (MUCbMOBE i YCHE)
4. AHaniTUYHiI 3gi6HOCTI
5. BMiHHA po3noginatun poboty

6. OnepaTuBHICTb
OcobucTicHi AKocTi 1 IHiuiaTuBHICTb

2. BignosiganbHicTb

3. BMiHHS BeCT NepeMoBUHN
4. OncumnniHOBaHICTb

5. KomyHikabesbHiCTb

6. CTpecoCTINKiCTb
MPURHATTA ePeKTUBHUX pilleHb 1 BMiHHS BMpilIyBaTU KOMMEKCHI 3aBAaHHS

2. BwmiHHA npauytoBatTM 3 BENUKMMM  MacuBamu
iHopmaLiT
BnpoBagkeHHS 3MiH 1 Peanizania nnaHy 3mMiH

2. 3paTHICTb NiATPpMMYBATM 3MiHW Ta npaytoBatn 3
peakLier Ha HUX

3. PiwyuyicTb Ta HanonernuBicTb

KomyHikauis Ta B3aEMogis 1 BMIiHHA edeKTMBHOT KOMYHIKauil Ta nyb6niyHmx
BUCTYNIB

2. 3[aTHICTb eq)eKTUBHO B3aEMOAIATU = A0C/yXaTucs,
cnpuimaTi Ta BUKNagaTn LyMKy

3) BIAKPUTICTb
[Mpo< )eciliHi 3HaHHS

Bumora KOMMOHEHTU BUMOT Y
1 3HaHHA 3aKOHOJaBCTBa 1 KoHctutyuis YKpainu
2. 3aKOH YKpaiHu «[1po aepXxaBHY Cyxoy»

3. 3aKoH YKpaiHu «l1po 3anobiraHHsa Kopymnuii»



3HaHHS cnewianbHOro
3aKOHO/aBCTBa, LU0 MOB’A3aHe i3
3aBflaHHAMM Ta 3MICTOM po60TU
[lep>KaBHOro Cy>60BLA
BIAMOBIAHO 40 NOCAZOBOT
IHCTPYKLUIT (NONI0XXEHHA NPO
anapart cyay)

1 LmBinbHMIA Kogeke YKpaiHu, KpumiHanbHWiA Kogeke
YKpaiHun, BrompxeTHWUIA Koaeke YKpaiin, Focnogapcbkuii
KoAeKC YKpaiHn, KofeKc 3aKOHIB Npo npauto YKpaiHu

2. 3aKOHM YKpaiHu «[1po cyaoycTpiii i cTaTyc cyaais»,
«[po 3BEPHEHHS rpoMaasH», «Mpo aocTyn A0 ny6niyHol
iH(opMav,ii»; «IMpo AoCcTyn [0 CYLOBUX pilleHby», «Ipo
iHopMaLito», «[1Po oUNMLLEHHS BRagn», «Ipo 3axucTt
NepcoHanbHMX AaHnX», «po cTaTyc HapoAHOro AenyTaTax,
«[po ByxrantepcbKuii 06/iK Ta thiHaHCOBY 3BITHICTb B
YKpaiHi», «[1po ny6niyHi 3akynisni», «[po afsBokarypy Ta
aIBOKAaTCbKY AifANbHICTb»



