3ATBEP/I’)KEHO

HaKa30M KepiBHHKa arapary
BbpoBapchkoro MiCbKpailOHHOTO CyIy
KuiBcbkoi obmacTi

Bix 21 cepmast 2019 poky Ne 163a-1
(momarox 1)

YMOBHA

NPOBeIeHHS KOHKYPCY

HA 3aHHATTS BAKAHTHOI IOCA/IU JAePKABHOI CJIy:k0U KaTeropii «B -

ceKpeTapsi CyJI0BHX 3aciiaHb

BpoBapcbkoro micbkpaiionHoro cyay KuiBcbkoi odJsacri

3AT'AJIBHI YMOBHA

ITocaxoBi 000B’A3KH

e 3iliCHIOE CYJIOBI BUKJIMKH Ta IMOBIAOMIICHHS B
cIpaBax, SIKl 3HaXOJAThCA y MPOBAIKEHHI CYI/IL;
opopMITIOE  3asABKM TPO JOCTaBKY JO CYAY
3aTpUMaHUX Ta MiACYJHUX OCI0, TOTy€ KOIii
BI/IMOBITHUX CYJIOBHX PIllIEHb;

e 3jilicHIO€ 0(hOpPMIICHHS Ta PO3MIIIICHHS CIIUCKIB
CIIpaB, MPU3HAYCHHUX J0 PO3TIIAILY;

® TiepeBIpsi€ HASBHICTb 1 3’ICOBYE NPUYUHU
BIJICYTHOCTI OCIO, SIKMX BUKJIHMKAaHO N0 CYOy, 1
JIOTIOB1/IA€ PO 1I€ TOJIOBYIOYOMY CYIL;

® 3JINCHIOE TEPEeBIPKY 0cCi0, SKI BUKIMKaHI B
CyZIOBE 3acilaHHS, Ta 3a3Hada€ Ha MOBICTKAaX 4ac
nepeOyBaHHs y Cy/i;

e 3abesneuye (HiKCyBaHHS CYAOBOTO 3aciaHHs
TEXHIYHUMH 3ac0o0aMHM 3TiHO 3 [HCTpyKIli€o mpo
nopsiiok  (IKCyBaHHS ~ CyJOBOTO  TPOIECY
TEXHIYHUMH 3aC00aMHU;

® BeJe XKypHAJ PO3TIISAY CYAJICIO CIPaB, KypHAI
CYJIOBUX 3aCiJlaHb, TPOTOKOJ CYJOBOTO 3aCiaHHS;
® TOTyE€ BUKOHABYI JIMCTH Yy CIpaBax, 3a SKUMH
nepeadayeHo HeraifHe BUKOHAHHS;

® BUTOTOBJISIE KOIIi CYyJJOBUX pILIEHb y CIpaBax,
K1 3HAXOJIATHCS y MPOBAKEHH1 CYII1;

® 3JICHIOE 3aX0/IH 010 BPYYEHHS KOTIli BUPOKY
3aCy/DKEHOMY a00 BHUIIPABIAHOMY BIAMOBIIHO 10
BUMOT KpuMmiHaIBHOTO MPOIECYaTbHOTO KOACKCY
Ykpainu

e 3IiiCHIOE HAIIpaBJIEHHS KOMIN CYJOBUX PIlICHb
CTOpPOHAM Ta 1HIIMM 0cobaM, siKi 6epyTh y4acTb y




CIIpaBi;

e odopMITIOE MaTepiaTu CyJOBHX CIIpaB 1
3IIHACHIOE TIepeady crpaB 0 KaHIEApii cyny;

e y MeXaxX HaJaHuX MOBHOBAXEHb 3abe3meuye
(GYHKI[IOHYBaHHSI ~ aBTOMATHM30BaHOI  CHCTEMHU
JTIOKYMEHTOO0OITY CYay;

® BUKOHY€ IHIII JOPYYEHHS CYAJl, KEepiBHHUKA
amapary cymay, MMOMIYHUKA CYIi, IO CTOCYIOThCS
Oprasizariii po3riisiy CyJI0BUX CIIPaB.

YMoBHM omiaTu npami

e nocanoBuii oknax — 3 810 rpH.

e Haja0aBKW, JOIJIATH Ta Mpemii BIAMOBIAHO /10
crarti 52 3axony VYkpainu «[Ipo nepxkaBHY
CILyKOY»

Indopmanis npo
CTPOKOBICTH YU
0e3CTPOKOBICTH
NPU3HAYEHHS HA MOCATY

® CTPOKOBO, Ha 4Yac COIlladbHOI BIAMYCTKH
OCHOBHOTO IpaliBHUKA

Ilepeaik 10KyMeHTIB,
HeOOXIiTHMX VIl y4aCTi B
KOHKYPCI, Ta CTPOK iX
MOJAAHHS

®  KOIIis MacrnopTa rpoMajJisHUHA Y KpaiHu;

® THMCHhMOBa 3asBa MPO Y4YacTh Y KOHKYpCl 13
3a3HAYEHHSIM OCHOBHUX MOTHUBIB JUISI 3alHSTTS
rmocaju, J0 SIKOi JOJA€ThCS PE3IOME Y JOBUIBHIN
dopmi;

® [KMChMOBA 3as1Ba, B sIKili 0co0a MOBIAOMIISIE TIPO
Te, 10 J0 Hei He 3aCTOCOBYIOThCS 3a00pOHH,
BU3HAYCHI YaCTUHAMHU TPETHOI0 ab0 YETBEPTOIO
ctatTi 1 3akony Ykpainu «IIpo ouniieHHs Biaan»,
Ta HaJla€ 3rojly Ha MPOXOJKEHHS MEPEeBIPKU Ta HA
ONPWIIOAHEHHS  BIJIOMOCTEd  CTOCOBHO  Hei
BIJIMOBITHO JI0 3a3HAYCHOT0 3aKOHY;

e Komito (Komii) JHOKyMeHTa (IIOKYMEHTIB) MpO
OCBITY;

e opuriHajd TIOCBIYEGHHS  aTecTaiii 1010
BUIBHOTO BOJIOJIIHHS JIEP>KaBHOIO MOBOIO;

® 3amoBHEHa 0co00OBa KapTKa BCTaHOBJICHOTO
3paskKa;

e JeKkiapaiisi  0coOM, yINOBHOBaXXEHOI  Ha
BUKOHAHHS (QYHKIIA JepkaBu ab0 MiCIIEBOTO
CaMOBpSITyBaHHS, 32 MUHYJIMH PIK.

[pumitka. Jlexmapamiss ocoOu, YHNOBHOBaXXEHOI Ha
BUKOHaHHS (QYHKIIH JepkaBu ab0  MICLIEBOTO
CaMOBPSTYBaHHS, 32 MUHYJIUH PiK HAIA€THCS Y BUTIISI
PO3PYKOBAHOTO MPHUMIPHUKA 3allOBHEHO1 JEKIaparii
Ha o¢initHomy Beb-caiiti HA3K.




JlokyMeHTH JIi  y4acTi y KOHKYpCi
npuiiMmaotsest A0 15 roa. 45 xB. 06 BepecHs

2019 poky
JonaTkoBi e 3agBa mOH0  3a0E€3MEUCHHS  PO3YMHUM
(Heo00B’s13K0BI) IPUCTOCYBaHHSM 3a (DOPMOIO 3T'1JTHO 3 JOJATKOM 3
JOKYMEHTH no Ilopsaky mpoBeneHHs KOHKYpCY Ha 3alHATTA

moca Iep>KaBHOI CITyKOu

Micue, yac i gata
MOYATKY NMPOBeAeHHSA
nepeBipKH BOJIOAIHHS
iH03eMHOI0 MOBOIO, SIKA €
oaHi€0 3 odiniliHuX MOB
Paau €Bponn/
TeCTyBaHHs

BbpoBapcekuii  MicbKpalOHHUMN
o6nacri, kab6. 106

07400, m. bBpoBapwu, ByJ. [ pymieBcbkoro, 2
11 roa. 00 xB. 11 Bepecus 2019 poky

cya KuiBcbkoi

IIpizBuiue, im’st Ta MO
0aTbKOBi, HOMep
TeJie(poHy Ta ajgpeca
€JIEKTPOHHOI MOIITH
oco0u, iKa HajJa€
A0AATKOBY iHdopmaniio 3
NUTAHb MPOBEIEHHS
KOHKYpCY

€umenko Onena IBaniBHA
(04594) 6-49-92

inbox@br.ko.court.gov.ua

KBAJII®IKALIMHI BUMOI'

OcBiTa

BHUII4, HC HMXXYC CTYIICHA MOJIOAIIOTO 6aKaHaBpa

abo OakanaBpa 3a CHEIIaTbHICTIO
«IIpaBo3HaBCTBO» abo «IIpaBooxopoHHa
TUSUTBHICTBY

JocBix podoru

HE TOTpedye

Bosoainna 1ep:kaBHOIO
MOBOIO

BUTbHE BOJIOJIIHHSA JIEP>KaBHOIO MOBOIO

BoJioginHg iHO3eMHOIO
MOBOIO

HE 000B’A3KOBO

BUMOI'M 1O KOMIIETEHTHOCTI

BUMOT' A KOMIIOHEHTHU BUMOI'
YMiHHS npanioBaTH 3 e Bnesnenuit kopuctyBau [IK (Microsoft Word,
KOMII’I0TepPOM Microsoft Excel, Internet)

JinoBi sikocTi

e 3/1aTHICTh KOHIICHTPYBATUCh Ha JACTAIISIX
J1aJIOTOBE CHUIKYBaHHS (TUCHMOBE 1 yCHE)
OTIEPATHUBHICTh

BUBAXEHICTh

YMIHHS JOTPUMYBATUCh CyOOpIMHAIIT
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YMIHHS IPAIfOBaTH B KOMaH/I1

Ocoo0ucricHi gKocCTi

BignoBiganeHICTE
MOPSTHICTB

YECHICTh
JUCIUILIIHOBAHICTh
eMolliiiHa cTaOlILHICTD
rmosara J0 1HIIUX

IMPO®ECINHI 3BHAHHS

BUMOTI'A

KOMIIOHEHTH BUMOI'

1)3HaHHsI 3aKOHOJAaBCTBA

Koucrurytis Ykpainu

3axon Ykpainu «I[Ipo nepxkaBHy ciy)k0y»

3akoH Ykpainu «lIpo 3amno6iransas kopymnuii»

2)3HaHHA cneliaJIbHOIO
3aKOHOJABCTBA, 10
NOB’si3aHe I3 3aBJAHHAMM
Ta 3MiCTOM podOTH
JAEPKaBHOIO0 CJIYKO0BUA
BIANOBIAHO /10 MTOCA10BOI
IHCTPYKIii (1M0JI0KeHHS
PO CTPYKTYPHHUHI
miPo3ii)

e KpuminanbHuit IIPOLIECYATbHU I KOJIEKC
Ykpainu

o [[uBuLIbHUIT poNIECYyAIbHUM KOJIEKC YKpaiHU

e Konmekc aJMiHICTPATUBHOTO CyJAOYMHCTBA
Ykpainu

o Komekc  VYkpainm mpo  aaMmiHICTpaTUBHI
MPaBOINOPYIICHHS

e 3akoH VYkpainum «lIpo cymoycTpiii 1 craryc
CYJIJIIB»

e [HCTpyKIIis 3 IUJIOBOACTBA B MICIIEBUX 3arajbHUX
cynax, anessiiHuX cynax oOJacrei,
anensinaux cynax mict Kuesa ta CeBactormnons,
AnensiiitHoMy cyai  ABToHOMHOiI PecmyOmiiku
Kpum ta Buiomy crerianizoBanomy cyii YKpaiHu
3 pO3MJISIY IUBUIBHUX 1 KPUMIHAIBHUX CIIPaB

e JlomoxkeHHd MNpO aBTOMATU30BaHy CHUCTEMY
JTOKyMEHTOo001ITy cyny «/-3»

e [HCTpyKIis PO MOPAIOK POOOTH 3 TEXHIYHUMU
3acobamu  (IKCyBaHHS ~ CYJOBOTO  IIPOIIECY
(cynoBoro 3acijilaHHs)

o [HCTpyKIIiS TPO TOPSIOK POOOTH 3 TEXHIYHUMHU
3acobaMM  Bi€O3aluCy XOAy 1 pe3yJbTaTiB
npolecyalnbHUX [, TPOBEACHUX Yy PEKUMI
BiJIeOKOH(EpEHIIli i Yac CYJOBOTO 3acCilaHHs
(KpUMIHAJIBHOTO MPOBAKEHHS)




