HoBiaka
[IPO CTaH BeJIEHHS KaJpOBOTO iJIOBOJICTBA
B ManeBuipkomMy palioHHoMy cyai 3a I miBpiuus 2017 poky

Ha BuKOHaHHS MOCTaHOBH KOJerii TEpUTOPIAILHOTO YIpaBliHHs [epxkasHol
cynmoBoi aaMiHicTpauii B BomuHchkiit o6macti Bin 04 xBiTHa 2008 poky Ne 1/2
ManeBubkUM paioHHUM cyznoM  BomuHcekoi 007acTi MpoaHam i3oBaHO CTaH
BeJICHHS KaJpOBOro AiT0BOACTBa y cyi 3a I miBpiyus 2017 poky.

Benenns xaapoBoro MiMOBOACTBA B MaHEBUIBKOMY pPalOHHOMY CYIi
BonuHcbKOl 00/1aCTi IPOBOAUTHECS 3 AOTpUMaHHAM BUMOr KoHcTutymii Ykpainy,
Konekcy 3akoHiB npo npauro Ykpainu, 3akoHiB Ykpainu "IIpo nepxasHy ciiyx0y"
Bix 10.12.2015 Ne 889-VIIIL, "TIpo cymoyctpiit i craryc cymuis" Bix 02.06.2016 No
1402-VIII, MDKHApoZHHX [IOTOBODIB, 3rofa Ha OOOB’A3KOBICTH SIKWX HAJaHa
BepxosHoro Panoro Vxpainm, Kabimery MiHictpiB Ykpainw Ta HEHTPAIbHOIO
OpraHy BMKOHaB4YOl BIaju, 110 3abe3neuye GOpMyBaHHS Ta peajizye AepKaBHY
MOJITHKY Y cepl epiKaBHOI ClyOu Ta iHIIUX HOPMATHBHO-IIPABOBHX AKTIB.

B cyni chopmoBaHa HeoOXiHa HOpMATUBHA 0a3a 3 MUTaHb KAaAPOBOI pOOOTH.
PobGora 3 kagpamu cyny BeeThCs IOKBapTaNbHOTO, 3TiIHO TUIaHy POOOTH CYIy.

[IIratHuM po3nucoM MaHEBULBKOTro paloHHOro cymy BomwHCBKOI 06acTi
nependaveHo 25 IUTATHUX OOMHUIL, 3 HUX: 4 mocamud cynmi, 12 aepaBHHX
Ci1y00BUIB, 4 — MaTPOHATHI NMPaliBHUKH, | cIy)00Belb, 4 - IHIII MPaliBHUKH

OpranizauiiHe IUIaHYBaHHS Ta KEPIBHUITBO pPOOOTOK  YIIPAB/IIHHS
[IEpCOHANIOM 3/IMCHIOE KepiBHUK amapaty cyny Mapuyk Onena IcakiBHa, Takox Ha
Hel MOKJIaJeHO OOOB’S30K IIOAO BeJEHHS KaJpOBOTO MIJOBOJACTBA B YaCTHUHI
BeJIeHHA KaJpiB LI0JI0 CyAAiB. 3MIMCHEHHS aHAITHYHOI Ta OpraHi3amiifHol podoTH 3
KaJpOBOro MEHEKMEHTY Ta 3 MUTaHb YNPABIiHHA IIEPCOHATIOM B CY[Il HOKIAIEHO
Ha 3aCTyIHHUKa KepiBHUKa anapaty MenbHuk Hataniro BaleHTHHIBHY.

Cranom Ha 4 nunHs 2017 poxy B MaHeBUIIbKOMY pallOHHOMY CYIi HasBHIi 5
(I’4Th) BakaHTHMX IMOCal, a caMe IMocajaa CyAdl, TPH MOCagu AEepPIKABHOIO
CIy>KOOBILISI: CeKpeTapsi CyAy, CeKpeTaps CyJOBOTO 3aciflaHHs Ta CYIOBOIO
pO3NOpsAAHUKA, a TaKOXK [10caja MpaliBHUKA MATPOHATHOI COyKOM — MOMIYHUKA
cynai. Ha nanuii yac BuIeBKa3aHi BaKaHTHI OCAIM HE 3aOBHEHI.

Ha koxxHOro nepkaBHOTO CIy»OOBLIS amapaTy Cyay Ta CyIIiB 3aBeeHI
0co00BI cnpaBy, sKi 30epiraroTbest y ceilpi. Takox ocoOOBiI crpaBU CTBOPEHI Y
iHpopManitHo-aHanituuHii cuctemi ''Kagpu-WEB'". 3acTynmHHKOM KepiBHHKA
amapary CyAy IMOCTIHHO BHOCSATBCA 3MiHHM B OCOOOBY KapTKy MpalliBHUKIB CYyHY,
30KpemMa II0J0 MNEepCOHANbHUX [JaHUX, CTaXKy, TPYIOBOI [ISIBHOCTI, OCBITH,
JernyTaTchKoi JisJbHOCTI, BIAMYCTOK, [PHU3HAYEHHs, 3BiIbHEHHS, CTSATIHEHHS,
MpPOCYBaHHS B OpraHi, HAropoj,- MOYECHUX 3BaHb, 320X0YE€Hb, MNiABHUILCHHS
KBasTidikariii, KOHKypCy, CTaXXyBaHHS, Han0aBOK, BIAPSKEHb, BINICHKOBOTO OOIIKY
Ta iHIIe.

3rigHo Ilopsiaky  BedeHHS OCOOOBHX CIIpaB Jep)KaBHUX CIIy)KOOBIIIB,
3aTBEPXKEHOro HakazoM HanioHanbHOro areHTcTBa Y KpaiHu 3 MUTaHb JAepKaBHOI
cyx6u Bix 22.03.2016 Ne 64 ocoboBa cripaBa HOpMY€ETHCS 3 TAKUX JOKYMEHTIB 1 B
Takiii TOCHIIOBHOCTI: 0c00OBa KapTKa OEP>KaBHOTO CJy»KOOBLSI BCTAHOBIIEHOTO



3paska, TekcT [lpucsary [ep)KaBHOTO CHIyKOOBLS, CKpIMJIEeHMH IMiAIKMCOM
JIep>KaBHOTO CITy’KOOBLs (ausi oci, ymeplle NPHUHATHX Ha JEpKaBHY CIyxOY),
KOIliss [AacropTa AEep)KaBHOTO CIIy>KOOBIS, KOs OONIKOBOI KapTKM IIIaTHHKA
TIOJATKIB, KOIii JOKYMEHTIB PO OCBITY, HAYKOBHUHU CTYIiHb, BUEHE 3BaHHS, KOs
TPY/10BOI KHUKKH, KOIIisl BIiCEKOBOTO KBUTKA, KOIIii JOKYMEHTIB PO Ha/[aHi MilbrH,
JIOBiJIKa BCTAHOBJIEHOI (POPMH MPO HASBHICTH OILYCKY IO AepKaBHOI TAEMHMIII (11
BIAMOBIHUX TIOCajn), AeKjiIapallis Mpo MaidHO, JOXOAM, BUTPATHU i 3000B’S3aHHA
(biHAaHCOBOTO XapakTepy, IOBiIKa PO pe3yNbTaTH IIPOBENEHHS CIelialbHO]
TiepeBipKH, BiNMoBinHO 10 3akoHy Ykpainu "IIpo 3amobiraHHs xopymiii" abo Kormis
BIZIIOBIAHOI JTOBIIKH, JOBiIKA PO Pe3yJbTaTH MPOBEAEHHS MepPeBIPKH BiANOBIAHO
no 3axony Yxkpainu "Tlpo oummenHs Bmamu" abo ii 3aBipeHa B yCTaHOBJIEHOMY
MOPSOKY KOIisl, O3HAHOMJIEHHS 3 OOMEXEHHSIMH, BCTAHOBIEHHMHU 3aKOHOM
Vkpaiau "IIpo mepxaBHy ciyxOy'", MOB’S3aHUMHU 3 NPU3HAYECHHSM Ha IOcamy
JepXKaBHOI CIyxOu Ta 1l TNPOXOMKEHHSM, O3HAUOMIICHHS 3 OOMEXEHHSIMH,
BcTaHOB/IeHnMH 3akoHoM Ykpainu "[Ipo 3amobiranss Kopynmii", 03HaHOMIIEHHS 13
NpaBUIaMH E€THYHOI TIOBENIHKH Iep)KaBHUX CIyXKOOBLIB Ta IOCAAOBHX OCI0
MICLIEBOTO CaMOBpPSIyBaHHS, O3HAWHOMIIEHHS i3 TIpaBWJIaMU BHYTPIIIHBOTO
CIIy>)KOOBOTO PO3MOPSIKY Ta IHIIMMH JIOKIBHMMHU aKTaMH AEP)KaBHOTO OpraHy,
3rozia Ha 0OpOOKy MepCOHANBHUX JaHUX, 3a5Ba PO MPU3HAUEHHS Ha OCafy, KOIis
aKTa Mpo MPU3HAYCHHS Ha IOcaxy, BUTAT 13 MPOTOKOIY 3aciiaHHs KOHKYpPCHOI
KOMicii B pa3i, SKIIO IPU3HAYEHHS 31IHCHIOETCA 33 pe3yIbTaTaMU KOHKYPCY, KOTIis
aKTa OpraHy BUILIOIO PiBHS PO MPU3HAYSHHS Ha MOCALy, [IOTOIKEHHS BiANIOBITHIX
opraHiB, mepen0adeHi 3aKOHOAABCTBOM [UIS TPU3HAYEHHS Ha TOCANU IePKaBHUX
ciry>k00BLIB.

TakuM 9uHOM, Ha MiACTaBl ICHYIOUMX  JOKYMEHTIB BiZOOpaaeTbces
IIPOXOKEHHs AepxaBHOi cimyxOu. KpiM Toro, mno KoXHOI 0cOOOBOi CrpaBu
NpauiBHAKa Cyoy Ta CyaAiB MaHEeBHIIBKOTO PaiOHHOTO CyAy INPHENHAHO KOTIii
PO3PaxyHKIB CTa)Xy, BIAMYCTKH MpalliBHUKIB CYy 3a BCi BIAMpalbOBaHl MEPIOOH Y
ManeBunpkoMy paiioHHOMY cyai BonuHcbkoi o6macTi. JJokyMeHTH 0cO00BHX CIIpaB
CYIIIB Ta MpaliBHUKIB anmapary CyAy ITOHOBIIIOIOTECS OIWH pa3 Ha M'STh POKIB Ta
IMOPOKY A0 15 KBITHS MEPErIAAIOTECA 0COOOBI CIIpaBH.

KepiBHUKOM amapaTy cyay (IOZO MpaliBHUKIB Cydy) Ta TOJIOBOIO CYIy
(momo cynaiB) BUOAIOTBCS HAaKasW KaJpOBOrO XapakTepy, fKi KiacudikoBaHO
BIAMOBIAHO 10 MeTOANYHNX PEKOMEHALIN 3 ITaHb: 3 OCHOBHOI AiSUIBHOCTI (IIpo
3aTBEPI/DKEHHS [OCAJOBMX IHCTPYKUiM, MpaBUI BHYTPIIIHBOTO TPYIOBOTO
pO3MOPSAAKY TOLIO), 3 OCOOOBOTrO CKJIALy TPHUBANOTO CTPOKY 30epiraHHs (mpo
OPUUHATTS Ha pobOOTYy, T[EepeBelEeHHs, 3BUIBHEHHS, I[PUCBOEHHS pPAaHIIB,
BCTAHOBJICHHS HaA0aBOK, BIAMYCKH 3a BIACHUHM pPaxyHOK TOIIO), 3 OCOOOBOTO
CKJIaJy TUMYaCOBOr0 CTPOKY 30epiraHHs (BiAITYCTKH, JOBIOCTPOKOBI BiAPSIKEHHS
(binpze  2-X TWUXKHIB) Ta KOPOTKOCTPOKOBI  BiIPSI/DKEHHS  TOINO), 3
afIMIHICTPAaTUBHO-TOCIIONAPCEKUX TIMTaHb (PO  YepryBaHHS, 3aTBepIKeHHS
rpadikiB mpuioMy, Mpo JUCLUIUTIHAPHI CTATHEHHS TOLIO).

PeecTpariis HakasiB BeIeThCS y XXypHaJIax peecTpalii Haka3iB BiIOKPEMIIEHO
3a BHJAAMM Ta KaleHIapHUMHU pokamu. OpuriHany HakasiB pO3TallOBaHi B
HOMEHKJIaTYypPHHUX CIIpaBax y XpOHOJIOTiYHOMY mopsiaky. [IpoekTu HakaziB cyxy 3
KaJIpOBUX IUTaHb TOTYIOThCS 3aCTYIHHUKOM KepiBHHKA amapary Cyny. 3 TeKCTOM



HaKa3y MpaliBHUK, 100 SKOTO BUJAHWN HaKa3, 03HAWMOMIIIOETHCS Ha 3BOPOTI Mijl
MiJMHC.

Benenns ta o0aiK TpyJOBUX KHMXKOK CYZJIB Ta NPAaLiBHUKIB anapaty Cyay
NPOBOAUTHCS BIAMOBIAHO A0 BUMOT "IHCTPYKUil Mpo MOPSOOK BEIEHHS TPYIOBUX
KHIDKOK [paliBHUKIB", 3aTBepUKEHOI CIIIBHUM Haka3oMm MiHicTepeTBa mpaui
VYkpainu, MiHicTepcerBa rocTuuii Ykpainu, MiHicTepcTBa COLIAIBHOIO 3aXHCTY
HaceneHHs Ykpainu Bin 29.07.93 Ne 58, i3 BHeceHuMu 3MiHamu. B cyni BegeTbes
KHHMTa 001Ky pyXy TPYIOBHUX KHUKOK Ta BKJIUINIB 10 HUX. [l0 TPYAOBUX KHUKOK
BIZIOMOCTI MpO NpU3HAYEHHS, 3BUIBHEHHS, MEpeBeJeHHSs, PO 3a0XO0YeHHS, PO
IIPUCBOEHHS PaHTIB BHOCSATHCS BYACHO Ta BIAMOBIAHO A0 HaKa3iB.

TpynoBi KHMXKH YCIX MpaliBHUKIB MaHEBHLBKOrO padOHHOrO Cyay
30epiraloTbCcsl y MeTalleBoMy celdi, 0 SKUX BHOCSATHCS 3alKMCH BIAMNOBIAHO 10
BULIE3a3HaueHol [HcTpykuii (Mpu3HayeHHS NpauiBHUKIB, npuiHSATTS I[lpucaru
JIepYKaBHOTO Ci1y’KOOBLIsl, MPUCBOEHHS PAHIiB Ta iHIIE). TakoX BeAyThCs >KypHAalu
00Ky TpyOOBHX KHIKOK Ta peecTpalii oco0OBMX cmpaB (1o mependadeHo
HOMEHKJIATypow  cmpaB cyay). CTopiHKM  KypHaldiB  [POHYMEPOBaHO,
MIPOLIHYPOBAHO, CKPIMJIEHO IIANKUCOM IOJOBU CYly Ta MEeYaTKOO.

[lpu3HayeHHs Ha mocagy JepXKaBHUX CIYKOOBIIIB MPOBOJUTHCS BIAMOBIIHO
1o 3axkony Ykpaiau "[Ipo nepxxaBHy cimyx0y" Big 10.12.2015 Ne 889-VIIIL.

[Ilomo momanHs 3BITHOI iHbOpMAIll MO KaapOBUX MHUTAHHSX, TO 3BITH 3
KaJpOBUX IHUTaHb MOJAIOTHCS BYACHO Y BCTAHOBIIEHI rpadikamu TepMinu. Taxkox
MOJAKOTECS 10 LEHTPY 3aMHITOCTI 3BITH MPO 3aUHATICTH HAceleHHs: 3BIT Mpo
HasBHICTH BakaHcid (Ne 3-[TH).

Takox xagpoBUMM MpaliBHUKaMH CyAy B3STO OO YyBark JIMCT
teputoplaibHoro ynpasiaiHHs [CA VYkpainu B BouauHCbkid 007acTi, SIKUH
HaIIWIIOB HaA eNeKTpoHHY azapecy cyay 08.05.2015 poky momo mnoxaHHS
MOBIAOMJIEHb [P0 MPUHHATTS [palliBHUKa Ha poOoTy. TakuM 4YuMHOM, Yy pasi
OpUWHATTS Ha pOOOTy TMEBHOrO TIpalliBHUKA, CyX 3000B’S3aHHA  HAIPaBHTU
BIJIIOBIHE TIOBIIOMJIEHHS PO MPUHHATTS NpaliBHUKa (KIB) 10 TEPUTOPIaTbHOIO
oprany JlepkaBHoi dickaabHOI ClIy>KOHU 3a MiCLUEM 3HaXOKEHHS.

[IpaiiBarkn MaHeBHUIIBKOTO pailoHHOTO cyny BonuHCbKO1 001acTi MOCTIHHO
MpalLoOTh Hal MiABUILIEHHAM KBanidikauii, Tak, 3okpema 27-28 Oepesns 2017 poky
rojioBa cyay Hesap Oner BaleHTHHOBUY NMPOUILOB NEpioMYHe HaBYAHHS CYII1B
MICIIEBUX 3arajbHUX Ta alejsAlifHMX CcyOiB Ha ceMiHapi Ha Temy: "Cynosa
MpaKTHUKa y ClpaBax Ipo CraaKyBaHH:'".

Cynns MaseBuubkoro paiioHHoro cyay Bomumncbkoi obmacti Toxapcebka
Ipuna CremaniBHa 30-31 ciung 2017 poky B3sia y4acTb B CeMiHapl Ha TeMmy:
" ABTOpUTET CYJ0BOI BIaau: JOOPOUYECHICTh Ta KOMIETEHTHICTh CYIAl, K OCHOBHI
€IIEMEHTH JOBIpH 10 cyay", 1o BiaOyBcs y JIbBIBCbKOMY perioHalbHOMY BiAJILIEHHI
HauionanbHol Koy cyaaiB Y kpainu, a Takox 3 01-02 uepsus 2017 poky npoiuiia
MepiofWYHe HaBYaHHS "3aXWCT TMpaB Ta IHTEpeCiB AWTUHM TpPH 3AiHCHEHHI
IIPaBOCY s 3 JOTPUMAHHSIM MiKHAPOIHUX CTaHAApTIB".

KepiBHuk anapatry Mapuyk Onena IcakiBHa Ta 3aCTYITHUK K€pIBHUKA anapary
Menbuuk Hatanis BanenTuniBaa 3 6 mororo no 16 6epesnst 2017 poky npoxonunu
Kypc [AMCTaHLiAHOrO HaBuaHHA Ha TeMmy 'CyznoBe aAMIHICTpyBaHHA Y
HauioHanbHii MIKOMI CyAniB YKpaiHy, i BIANOBIAHO OTPUMAIU CEPTU(DIKATH.



Cnix takoxx BigMmiTuTH, MmO moMmiuHUK cynai Kopeus Irop Muxomnaiiosuy
TaKOX MPOMINOB KypC NUCTaHLIMHOTO HaB4aHHS Ha Temy: "KomyHikamii B cynoBii
HisIBHOCTL", sKe mpoxoxuno 3 24 Oepesns mo 25 xsitHs 2017 poky, mpo mo
cBiguuTh ceptudikar HILICY No 085340.

Cekperap cyznosoro 3acimanss [lanactox FOmis BonoaumupisHa mpoimmm
MiZIrOTOBKY Ha ceMiHapi /Ul NpaliBHUKIB anapatiB cyaiB Ha Temy "[lokpaimeHHs
piBHS HaBUKIiB CIIiNKyBaHHS Ta pOOOTH TpaliBHUKIB Cydy i3 IIOIBMH 3
1HBaTIIHICTIO".

Cunin HaromocuTy Ha TOMY, IO, BCi IPalliBHUKK amapary Cyjy 3apeeCTpOBaHi
y npodeciiiHiit mepexi "Demina".

3okpema, cexperap cynoBoro 3acizanus I[Tanacrox FO.B. 3 03 ksitHS 1o 05
kBiTHA 2017 poKy mpoiilia iHIUBiAya bHAN HABYATBHUN TIPAKTUKYM 110 poGOTi 3
KIT"1-3" "CyznoBa cTaTUCTHKA Ta CKIIAJAHHS MIEPIOAMYHMX CTaT 3BIiTIB".

B cymi noctiiiHO BesieThes poOOTa i3 MpaliBHUKaMy CyLy IOAO0 3amo0iraHHs
KOpYMI[ii, rONOBOI Cydy 3aTBep[uKeHWi IUlaH 3axomis Ha 2017 pik momo
3anobiranHs Kopymilii, 3BepHEHO 0CO6IUBY yBary Ha 3BEpHEHHS TPOMAJISH, B SKHUX
BOAYaeThCs  MOPYIISHHS  Jep)KaBHUMH  CIYKOOBISMHM  aHTHKOPYIIIHHOTrO
3aKOHOAaBcTBa. Ha nanuii yac MOpyIleHb AHTHKOPYIIIHHOIO 3aKOHOJABCTBA
CYIIAMM Ta MpaliBHUKAMU anapaty Cyay He BUSBIIEHO.

OTe, BUXOAAYM 13 BHIIE3a3HAYEHOTO MOXHA 3POOMTH BHMCHOBOK, IO
BEJICHHS KaJ[pOBOTO MiNOBOACTBA B MaHEBUIBKOMY PAliOHHOMY Cyi BeIeThcs Ha
HAJIeKHOMY DiBHI.
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