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‘2015 POKY

I1OJIO/KEHHA
npo anapam Bonoodapcekozo paitonnozo cydy Kuiecvkoi oonacmi

I. 3araabHi NOJIOKEeHHH

1. Anapar Bonoaapcekoro paiionHoro cyay KwuiBcekoi obGmacti (mami —
arnapar cyjy) 31iicHIOe oprasizailiiiHe 3a0e3nedyeHHs poOOTH Cyy BiANOBIIHO 10
3akony Ykpainu "lIpo cymoyctpiit 1 craryc cyuiB" i 3/ilCHIOE opraHizaiiiine
3abe3nedeHHs poOOTH amapary cyuy.

2. V cBoiii apisnbHOCTI amapat cyny kepyerbes KoHcturyuiew Ykpaiuw,
sakoHamu Ykpainu "lIpo cynoyerpiii 1 craryc cyaniB" Tta "Ilpo nepxaBHY
cayxOy", IHIIMMH HOPMAaTHBHO-NPABOBHMH aKTaMH, MOJOKEHHSIM MpO anapar
Cyy, pilleHHsIMHU 300piB Cy/I/1iB, @ TAKOXK HaKa3aMu 1 pO3MOPSIKEHHSAMH TOJIOBH
CyJly, HaKa3aMH KepiBHHKa anaparty Cy.ay.

3. I'osoBa cyay KOHTpOIOE e(eKTUBHICTh AISIBHOCTI anapaTy Cyay, BHOCHTb
MOJIaHHs PO NPU3HAYEHHsI Ha [10cajly KepiBHUKA amapary cydy, 3acTyIHHKa
KepiBHMKA amaparty Cyldy Ta Npo 3BUIBHEHHS IX 3 1ocal, a TaKoX Ipo
3aCTOCYBaHHA 3a0X04eHb a00 HAKIIA/IeHHs JUCLUIUIIHAPHUX CTACHEHb BiAMOBIIHO
110 3aKOHO/1aBCTRA.

4. [lonoxeHHs NpO amapar MiCLEBOTO CYAy pO3poOIsEThCs KepiBHHKOM
armaparty cyjay Ha mnifcraBi TUNoBoro monoXeHHs Tpo amapar MicleBoro,
aneisALidHUX CYAIB, MOTOUKYEThCA HAYaJbHMKOM TEPUTODPIATBHOTO YIIPABIiHHS
HepxaBHoi cyaoBoi aaminictpauii  Ykpainm B KuiBcekit obGnacti Ta
3aTBEPKY€EThCS 300paMu CyUTIB.

S. CrpykTypa 1 lUTaTHA YUCENIbHICTDb anapary Cy/y 3aTBepIKYIOThCS B MeXax
BUJATKIB HA yTPUMAaHHS Cyay TepUTOpialbHUM ynpaBiiHHAM [lepkaBHOI cymoBOi
aaMinictpaiii Ykpainu B KuiBchbkiit o01acTi 3a MOroyKeHHIM i3 TOJIOBOIO CYY.

6. B anapari cyay YTBOPIOETHCS KaHLENSPis, SKa LIOAEHHO MPOTArOM
pobouoro uacy cyay 3abe3nedye NPUHHATTS Ta PEECTpaLll0 JOKYMEHTIB, IO
nmojaroThess 10 cyay. Kaunenspis Takok BUKOHYE iHINI 3aBJIaHHs, BH3HAYEHI
[MOJOKEHHSIM, 1[0 3aTBEP/DKYETHCS KEPIBHUKOM anapary cyay.
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B amapari cyay MOXyTb YTBOPIOBAaTHCS BIJAUIH, IO 3AiHCHIOOTH CBOI
(QyHKLIT Ha MiACTaBl MONOXKEHHS PO BIJILI, 3aTBEPXKEHOr0 KePiBHUKOM anapary
cyny.

7. Jlo amapaTy cynay BXOJATh CeKpeTapi CyJIOBOrO 3acifiaHHs, CYIOBHii
PO3MNOpPSANHUK, KOHCYJIBTAHTH, FOJIOBHUH crieuiajiicT 3 iHhopMaliiHUX TEXHOJIOTH,
a TaKOX NpalliBHUK, KU BUKOHY€E (YHKIT 3 00CIyroByBaHHS anaparty Cyy.

IIpaBoBuii cTartyc mnpaiiBHUKIB amapaty cyay BH3HA4aeTbCs 3aKOHAMH
Ykpainu "Ilpo cynoyerpiit i craryc cyanis", "[Ipo mepxaBHy ciyx0y", iHIIHME
3aKOHAMM Ta HOPMAaTUBHO T[IPaBOBHUMM akTaMH YKpaiHH, BiANOBiIHUMH
TTOJIOYKEHHSAMH Ta M0CAI0OBUMH IHCTPYKIIAMH.

8. Jlns xazpoBoro Ta (iHaHCOBOro OOCITYrOBYBaHHS [0 amapaty Ccyay
MPHUKPITUTIOIOTHCS TOMIYHMKH CY LB,

[IpaBoBHii cTaTyc Ta yMOBM JisIbHOCTI NMOMIYHMKIB CYAJiB BH3HAYAIOThHCH
3akoHom VYkpainu "lIpo cymoyctpiit 1 cratyc cyaniB" i IlomokeHHsiM mpo
MOMIYHHMKA Cy[Uli CYAy 3arallbHOi FOPUCAMKIIT, 3aTBep/KEHOro pimeHHsM Paau
cyaniB Ykpainu Bin 25 Oepesns 2011 poky Ne 14. Ha momiunukiB cyuiB
nowmuproeThest st 3akony Ykpainu "[Ipo nepxaBHy ciyx0y".

I1. OcnoBHi pyHkuii anapaTty cyay

9. Bignosizno no 3akony Ykpainun "[Ipo cymoyctpiii i craryc cymmis"
amapar cy/ay BUKOHY€ Taki QyHKLIT i3 3a0e3neuenHs poboTu cyay:

1) y cehpepi opeanizauininozo 3abeznevennsn:

3AIHCHIOE BUKOHAHHS HAaKa3iB 1 pO3MOpS/DKEHb TOJIOBH CYyAy, HakasiB
KepiBHUKa anapary Cyziy;

3MIACHIOE  BEJeHHS CYJOBOI  CTAaTHCTUKM, 3abe3rnedyye  MiArOTOBKY
aHaAJITHYHUX JOBIJOK, TaOlMLb, y3arajbHeHb 3 IHUTaHb CYJO0BOI CTATUCTUKH
CYJIOBY CTAaTUCTUKY Ta 31HCHIOE aHalli3 CY0BOT TPAKTUKHU;

dbopMye CTaTUCTHUHI 3BITH MPO POOOTY CyAy, OTNISIAN CTATUCTHYHUX JaHUX
po MIACYMKH AISJIBHOCTI CY1Y;

3abe3nevye 00K Ta y3arajJbHEHHS MPOMO3MLIN 1 3ayBakeHb, BUCIOBIECHHX
Ha 300pax CyaiB Cyay;

3abe3rneuye opraHizaiio Ta NpoBeJeHHs CYJOBUX 3aciaHb, poOOUMX Hapaj,
MIDKHapOJHHUX 3ycTpiuei, npec-koHpepeHilii Ta IHIINX 3aX0/iB;
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Oepe ydacThb y MIArOTOBLI TMPOEKTIB MEPCNEeKTUBHUX 1 MOTOYHMX IJIaHIB
poboTu cyay, 3abe3neueHHi IX BUKOHAHHS, TOTY€e aHANITHYHI MaTepiaiu 1010 iX
peasnizawii;

OpraHi3oBy€ NPHUIOM rpoMajsiH, pPo3ris iX MPOMO3ULiH, 3asB i ckapr, 10
HaJIXO/ATH JI0 CY/LY;

Oepe yvacth y poOOTI 3 IUlaHyBaHHS Ta MpOBeJeHHs MOoOiTi3aiiHol
MiIFOTOBKH B CY/Il B YMOBaX BOEHHOTO CTaHy;

Oepe yyacTh y 3abe3neueHHi Oe3nexu cyUIiB | NpaliBHUKIB anapary cyay B
yMOBax HaJ3BHYalHUX CUTYalliil Ta Ha/I3BUYaHHOrO CTaHy;

3abe3neyye po3poOsIeHHs MPOEKTIB BiANOBIAHUX aKTIB CTOCOBHO OpraHisarii
BHYTPILIHBOT AISUIBHOCTI CYIY;

2) 'y cepepi  Ookymenmanvbnozo ma  IHPOpMaAUIlHO-MEXHIUHO20
3abe3neyenna:

3abe3nevyye BeJEHHS TMPOTOKOJIB 300piB CyAaiB Cyay, Hapana, TIpec-
KOH(epeHLi# To110;

3abe3nevyye BeAeHHs OKypHaliB (MPOTOKOMIB) CYIOBOrO  3acijaHHs,
dikcyBaHHs cynoBOro mnpoiecy (CyJl0BMX 3aciZiaHb) TEXHIYHHUMH 3aco0aMHu,
MpOBe/IeHHS Bi/ICOKOH(epeHLiii;

3abe3neyye BeIEHHS KOHTPOJIBHHUX IPUMIPHUKIB aKTiB 3aKOHOJABCTBA
Ykpainu;

po3pobiisie Ta 3AIMCHIOE 3aX0aH 1100 3a0e3NedyeHHs] PeKUMy CeKpPEeTHOCTI,
MOCTIHHOTO KOHTPOJIIO 32 1X J0JepKaHHSIM;

3abe3nevye HaJeXHY OpraHizauilo poOOTH 3 JOKYMEHTaMH B amapati cynay,
MPaBWJIBHICTh 1X O(GOPMIIEHHsS Ta CBOEYACHICTh MPOXO/UKEHHS, NpUHMaHH,

peectpallii i ekcrneauiiiHoT 00poOKH;

aHasli3ye, OMpalboOBye Ta  JOCTaBise€  COykOOBYy  KOpECIOHAEHLIo
BiZIMOBIIHMM aJipecaTam;

BITPOBAJDKYE NEPeIoBi TEXHOJIOTT opraHizanii podoTH 3 JOKYMEHTaMH B Cy/i;

3abe3rneuye OMpalloBaHHs, JPYKyBaHHS, THpPa)XXyBaHHS MaTepiaiiB Ta
JIOKYMEHTIB, MOB'S3aHUX 13 JAISUIBHICTIO CYY;

3a0e3rneyuye pO3CUIIaHHS B YCTAaHOBJICHOMY IMOPSAIKY CYJOBHUX pillleHb, a
TAKOJX CY/ZIOBUX IOBiJIOMJIEHb Ta BUKJIMKIB;
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3a0e3rnevye MiIrOTOBKY 1 CKJIagaHHs JOKYMEHTIB BIANOBIAHO A0 YHHHOTO
3aKOHO/IaBCTBA YKpaiHu Ta IHCTPYKIIii 3 A1IOBOJICTBA Y CY/i;

OpraHi3oBye KOpPHCTyBaHHs, oOOjik Ta 30epiraHHsi J[JOKYMEHTIB CYy,
KOMILJIEKTYBaHHSI apXiBy, MiJrOTOBKY JOKYMEHTIB Ta AapXiBHUX CIpaB s
nepejavi X y BCTAaHOBJIEHOMY MOPSAKY Ha MOCTiHHE 30epiraHHs YW 3HMIICHHS, a
TaKoX 3abe3nedye J0TPUMaHHS PeXKHUMY CEKPETHOCTI;

3abesneuye  (QyHKUIOHYBaHHS, METOAMYHE 1 TEXHOJOTIYHEe BeIEeHHS
BiamoBiHuXx 0a3 gaHux  iHGOpMalifHMX  KOMI'IOTEPH30BAHHUX  CHCTEM
iHJIMBI1yaJIbHOTO Ta KOJEKTHBHOI'O KOPUCTYBAHHS;

3aificHIoe iH(opMaliiiHo-TexHiYHe 3a0e3rneyeHHs CyJ0BHX 3acijiaHb, 300piB
CYULIB;

opratizoBye 0ibnioTeuHo-1HPOpMaLiiiHy poOOTy B Cyi;

3a0e3nevye (YHKIIOHYBaHHS aBTOMATH30BAaHOI CHCTEMH JIOKYMEHTOOOIry
Cy/ly, @BTOMAaTH30BAHOTO PO3MO/ILTY CIIpaB MiXk CYIJISIMH;

3abe3rnevye 3aX0/M B3aeMOJIiT Cy1y i3 3acobamu MacoBoi iH(popmallii;
3abe3rieyye MiJArOTOBKY Ta MNOLIMPEHHS MaTepialiB po MisVIBHICTh CYLY;

BHBYAE Ta Yy3arajbHIOE TUTaHHA, Kl MOPYLIYIOTBCS TIpOMajsiHaMKU B iX
3BEPHEHHSX BiJMOBIIHO 10 BUMoOr 3akony Ykpaiuu "l1po 3BepHeHHs rpoMajsH";

opraHizoBye poOOTYy 1110/10 BUKOHaHHsI BUMOT 3akoHy Ykpainu "IIpo nocrtyn
no mydniyHoi indopmarii";

311HCHIOE IH(QOpMalliiiHe HarnoBHeHHs BeO-caiiTa cyay;
3AIHCHIOE OpraHi3alliio JOCTYIly KOPUCTYBayiB (CyAiB i MpaLiBHUKIB anapary
cyay) 10 €IMHOrO Jep)KaBHOIO PeECcTpy IOPHIMUYHMX 0ci0d Ta (i3HuHUX ocih —

MiAMPHEMIIIB i KOHTPOJIb 338 JOTPUMAHHSIM BUMOT 1010 3aXUCTy iH(pOpMallil;

3a0e3revye HaJACHIAHHS eJeKTPOHHMX KOMiH CyJOBHMX pilieHb 00 €auHOro
PeECTpy CYJOBHX pillleHb;

BXKHMBA€E 3aXO0JiB 1100 3a0e3rneyeHHs MiANUCyBayiB KIIOYaMU eJIeKTPOHHOIO
1H(POBOro MiJANKUCy;

3) y cepi pinancosozo, Kadpoeozo, MamepiaibHO-MEXHIYHO20
3abe3neueHnA:

po3po0Jisie TPOEKTH WITATHOrO pPO3MUCY Ta KOLITOPUCY BHJIATKIB Ha
yTPUMaHHS Cy/1y;
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3abe3nevye MiJiIroToBKY NpOro3uiii o0 o0csriB GpiHaHCyBaHHS Cyay;

3MIHCHIOE 3aX0/u 100 (iHAHCOBOrO, KaapoBOro 3abe3rneuyeHHs CYIIiB Ta
NpaliBHUKIB anapary cyay;

3abe3neuye poOOTy 3 KajpaMM amapaty Cylay Ta BEIEHHS KaJpoBOIro
IJIOBOJCTBA CY/LY;

3a0e3neyye peasizalilo JAepiKaBHOI MOJITUKH Yy cdepi AepiKaBHOI ClyxkOu 3
MUTaHb YIPaBJIiHHS EPCOHAIIOM CYI1Y;

3ailCHIOE 100ip nepcoHany cyay;

3a0e3rneyye oOpraHizalilo 3axoJiB 3 MiJABULIEHHS PiBHA npodeciiHol
KOMITETEHTHOCTI TIEPCOHAIY CYAY;

3MIACHIOE JOKyMeHTalibHe O(OpMIEHHS BCTYMy Ha AepaBHY chyxkOy, ii
MPOXOJKEHHS Ta NTPUITHHEHHS;

3IHCHIOE aHAJITHYHO-KOHCY/IbTaTHBHE 3a0e3nevyeHHss poOOTH KepiBHUKA
JepXKaBHOI Cly)OU B CyJl 3 MUTaHb YNPaBIIHHA NEPCOHAJIOM Ta BHOCUTH HOMY
BIiATOBIIHI MPOMO3HMIIIT 111010 BAOCKOHAJIEHHs pOOOTH 3 MepCOHAIOM CYLY;

3abe3neyvye y B3aeMoii 3 JlepkaBHOIO Cy0BOIO aJMiHICTpaLielo YKpainu Ta
TepUTOpiaibHUMU  yrpaBiiHHAMH Jlep:kaBHOI cynoBoi aamiHicTpauii Ykpainu
CYJUIiB Ta MpaliBHUKIB anapaty cyay HeoOXiJIHUMH 3aco0aMH 3B'A3KYy Ta IHIIOK
OPTTEXHIKOI0, 31HCHIOE rocrioapcbke 00CIyroByBaHHs Cy1y;

3a0e3nevye JoTpuMaHHs BUMor 3akoHy Ykpainu "[Ipo oxopony mpai";
I11. KepiBHuk anapary cyay
10. Anapar cyy O40IIH0€ KepiBHUK anaparty cyay.

KepiBHuka amapaTy cyay Ta 3acTylHMKa KepiBHMKa amnapatry cyay
MpU3Ha4Yae Ha Mocajy Ta 3BUIbHSE 3 TOCAAM HAYaJbHUK TEPUTOPIaabHOIO
ynpasiinas JlepxaBHoi cyaoBoi aaMinictpauii Ykpainu B KuiBebkili obnacti 3a
MO/IaHHSIM TOJIOBU CYJLY.

11. Ha nocany kepiBHHKa amnapaTy Cydy MpU3HAYaeTbesi ocoda, sika Mae
BHIILY FOPUANYHY 200 eKOHOMIYHY OCBITY, a0 BHIIY OCBITY B rajysi Jep)KaBHOIO
yIpaBJiiHHs 3 OCBITHbO-KBalihikaliiHUM piBHEM MaricTpa, cTax poboTH 3a
(axoM Ha JepikaBHili ciayk0i B MiClleBOMY Cy/li He MEHIIe TPhOX POKiB abo Ha
KepiBHMX 1ocazax 3a (paxoM y aepikaBHil ciyk01 He MEHILe TPbOX POKIB, UM CTaXK
poboTH 3a haxoM B iHIIKX chepax He MEHLIIe 11’ SITH POKIB.
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KepiBHuk amapary cyay Moke mMaTd He Oinblle JBOX 3aCTYMHHKIB, SKILO
KUTBKICTB MpalliBHUKIB anapaTy MIiCIeBOro cyy nepesuiiye 60 ocib.

Ha nocany 3acTynHuka KepiBHHKA anapaty Cyay MpU3HAYaeThesi ocoba, sika
Ma€ BHILy IOpHAMYHY abo eKOHOMiI4YHy OcCBiTy, ab0O BHILy OCBITY B ranysi
JIEPKABHOIO YIpaBiiHHA 3 OCBITHbO-KBaTi(iKalUliHMM piBHEM Marictpa, CTax
poboTH 3a axoMm Ha JepikaBHii ciyx0i B MiCLIEBOMY Cy/li HE MEHIIIE IBOX POKiB
abo Ha KepiBHMX nocajaax 3a (axoMm B JepkaBHill ciyxkOi He MeHILe ABOX POKiB,

4yu ctax poboTH 3a (axom B iHIIMX cdepax ynpaBliHHA HE MEHIIE YOTHPHOX
POKiB.

12. KepiBHuk anapaty cyay nii3BiTHHI 300pam Cy1iB BiAMOBIAHOIO CYy.

3aoxoueHHs a00 HaKNaJeHHS [AUCLMILUIIHAPHOTO CTATHEHHS CTOCOBHO
KepiBHMKa amnapary cyay Ta HOoro 3acTylnHMKa 3aCTOCOBYETHCS HaYaJlbHHUKOM
TEepUTOpiabHOrO ympaBiiHHa J[lepkaBHOI cynoBoi aaMiHicTpauii YkpaiHu B
KwuiBcekili 001acTi 32 MOJaHHSIM T'OJIOBH BiJAMOBIIHOIO CYIY.

13. KepiBHuKy amapaty cyay Oe3rnocepeaHbo MiANOPSAKOBaHI 3acTYIHHUK
KepiBHUKA anapary cy/ay, KepiBHUKH CTPYKTYPHHX IiJPO3/LTiB anapary cyay.

14. KepiBHuK anapary cy/ 1y BiJNOBIHO /10 Ha/laHUX MTOBHOBaXEHb:

3JilicHIoE  Oe3mocepe/lHE  KEpiBHMIITBO amnapatoM cyay, 3abesneuye
oprasizaiilo poOOTH CTPYKTYPHHX MiJPO3/LIIB Cyy, NPaLiBHUKIB anaparty cyay,
X B3a€MOJIil0 y BAKOHAHHI 3aB/1aHb, MOKJIAJEHUX Ha anapar cyay;

B3aemojie 3 JlepkaBHOIO CyI0BOIO ajaMiHicTpauiero VYkpaiuu, 3 11
Bi/IMOBIZIHUM ~ TEPUTOpiaibHUM  YNPaBIiHHSAM,  OpraHamMM  CYyJIiBCBKOIO
CaMOBpsI/lyBaHHS, ~OpraHamMu  JepXKaBHOI  BIaa¥, OpraHaMH  MiCLEBOro
caMOBpsI/lyBaHHs, IHIIMMH YCTaHOBaMH H oprasizauisMu, 3acobaMu MacoBoOi
indopmarlii 3 muTaHb 3a0e3redeHHs IisIbHOCTI Cy1Y;

OpraHi3oBy€ Ta KOHTPOJIIO€ BEIeHHS MiNOBOACTBA B CyJi BiAMOBIAHO /10
IHCTPYKIIIT 3 A1JIOBO/ICTBA;

3abe3nedye MiJIrOTOBKY MJIaHiB pobOTH Cyay, SKi 3aTBEpIXKYIOThCS I'OJIOBOKO
Cy/ly, @ TAKOXK 3/1IHCHIOE KOHTPOIIb 33 BUKOHAHHSAM 3aIJIaHOBaHMX 3aXO0/11B;

3aTBEP/KYE IJIaHH POOOTH CTPYKTYPHUX MiIPO3/LIiB Cyy;

KOOPAMHYE 3JiMCHEHHS OpraHi3aliiHMX 3aXOliB IIOAO0  MiArOTOBKH
ornepaTUBHUX HAPal, BAKOHAHHS IHIINX 3aBJaHb,
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3[1MCHIOE 3aX0QM 110710 3a0e3MeyeHHsT HAJTeHKHUX YMOB MisUIBHOCTI CYAiB

Ta TMpaliBHHUKIB amapaty cyay, iH(opMauiiiHO-HOPMAaTHBHOIO 3a0e3reyeHHs
X JAiSJIbHOCTI;

opraHi3oBye Ta 3a0e3neudye po3poOJieHHS | MOAAHHS Ha 3aTBEPKEHHS B
YCTaHOBIIEHOMY MOPSIAKY CTPYKTYpH Ta IITATHOI YMCENbHOCTI amaparty Cyay, a
TAKOX KOLUTOPHUCY BUAATKIB HA YTPUMAHHS CY/1Y;

3aTBEPXKYE MOJOKEHHS NP0 CTPYKTYPHI MiAPO3AIIH Ta NMOCAAOBI IHCTPYKILT
NpaLiBHUKIB anapary cyay;

OpraHizoBye Ta KOHTpOJIOE poOoTy 3 (iHAHCOBOrO Ta KaJIpoBOro
obciyroByBaHHSs anapary Cyay;

3a0e3rnevyye BUKOHAHHS TMpauiBHukamu amnapary [lpaBun rnoBeaiHKH
mpaliBHUKAa  anapary  Cyay, 3aTBep/UKeHMX  pimieHHsM  Pagu  cyanis
Vkpainu Big 6 mortoro 2009 poky Ne 33, a TakoX MpaBui BHYTPIIIHBOTO
TPYAOBOTO PO3MOPSAIKY 1 TPYAOBOI TUCIHUILTIHY;

€ KepiBHMKOM JepxaBHOI ciyxOu cyay, 3abesnedye peanizaliro €IMHOL
NiepIKaBHOI MOJIITHKH y cdepi AepikaBHOI CiIy)Ou;

3aTBepKye rnpodini mnpodeciiiHOl KOMMNETEeHTHOCTI Mocaja JAepiKaBHOI
cnyx6u Ta BHMOTH [0 OCBITHBO-NpO(deciiiHOro piBHA, HANpsMy MiJrOTOBKH
(cmenianbHOCTI ), TOCBiAY poOOTH Ta IHLII BUMOTH;

OpraHi3oBye TpOBe/IeHHs KOHKYpCY Ha 3alHATTS BakaHTHHX [10Ca]
iepKaBHOI Clly0u Ta 3a6e3neuye #oro mpo3opicTh i 00'€EKTUBHICTS;

npu3Hayae ocid Ha nocajay aepikaBHOI CIIy)KOM Ta 3BIIbHSE iX 3 TOca;

MPUCBOIOE PAHTH  JIeP)KaBHUM  CIYKOOBLAM, $Ki 3adMalOTh  IOCAH
JIepKaBHOT CITykKOH;

BUKOHYe (yHKLIT poOoTOAaBls ISl MPAliBHUKIB anapaty cyay, sKi He €
JIEPXKABHUMU CITyKOOBLSAMY;

3abe3nedye Opraizaiiio MiJBUILEHHS PiBHSA NpodeciiiHoi KOMIEeTEeHTHOCTI
JepKaBHUX CITyKOOBIIB;

3abe3neuye edexTrBHe QYHKLUIOHYBAHHS CHCTEMH OLIHIOBAHHS Pe3yJIbTaTiB
i1y 00BOT HisIBHOCTI IepKaBHUX CITYKOOBLIIB;

3abe3nedye  JOTPUMAHHS  JE€pPXKaBHUMM  CIYKOOBLAMH  CIyKO0BOI
IMCLMITIIHU,
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npuiiMae B MeKax CBOIX MOBHOBaXKEHb PIIIEHHS PO 3a0X0YEHHS JePIKaBHHX
cJ1y>kOO0BIIIB Ta MPUTSATHEHHS 1X 10 JMCLUHUILIIHAPHOI BiATOBI 1abHOCTI,

3[1MCHIOE [HIII T[OBHOBAXEHHS KEepiBHUKA JEpXkaBHOI CiIykOM cyay B
JiepKaBHOMY OpraHi BiAnoBiAHO 10 3akoHy Ykpainu "Ilpo nepkaBHy cityx0y";

3iMCHIOE OpraHizamiiiHi 3axoAM LOAO0 MNIATPUMAaHHS NPHMILIEHHS Cyay
B CTaHi, NPUIATHOMY JMJsi Hale)XHOro #oro GyHKUIOHYBaHHS, MPOBEIEHHS
KamiTalbHOrO  Ta  MOTOYHOTO  PEMOHTIB,  TEXHIYHOIO  OCHAIIEHHS
MPUMILLEHb, iH(opMaLiHHO-TEXHIYHOTO 3abe3neveHHs, CTBOPEHHSI
Oe3nevyHuX i KOMPOPTHUX YMOB JUlsl CYJUIIB, MPAlliBHUKIB anapaTy Cyay Ta ocio,
sIKI mepeOyBaloOTh y Cy/i;

3abe3nevyye BUKOHAHHA pilmieHb 300piB CyAdiB 3 TNUTaHb BHYTPILIHBOI
JUSUIBHOCTI CyLY;

31ilicCHIOE oOpradizaiiliHe 3a0e3neueHHss BeJEHHS CYJOBOI CTATHCTHKH,
I1OBOJICTBA, 00Ky Ta 30epiraHHs Cy0BHX CIIPaB, HAE)KHOTO BeJICHHS apXiBy Ta
pobotu 6ibmioTeKH CYY;

oprasi3oBye 00JiK, BUAayy, 3HUIIEHHS IOCBIJIYEeHb MpPaLliBHUKIB amapaTy
CyJly, IOMIYHHUKIB CY/IIB;

OpraHi3oBy€ KOHTPOJb 3a OOJIIKOM peqyOBMX J10Ka3iB, HE MPHETHAHHUX 0
CIpaBH, BXKUBAE 3aXOJiB 110710 00JaHAHHS ClELiabHUX MPUMILEHb I CXOBMII
1151 X 30epiraHHs;

BUKOHYE JIOpPYYEHHS TOJIOBH CyAy, pilleHHs 300piB  CyAJiB  IIOJ0
oprasizauiifHoro 3a0e3nedyeHHs JisIbHOCTI Cyy.

15. KepiBuuk anapary cyly B MeXKax I[OBHOBa)XK€Hb, HAJaHUX HOMY
3akoHamu Ykpainu "[lpo cynoycrpii i craryc cyaais", "IIpo nepxkaBHy ciyx0y",
BH/IA€ HaKa3W 3 Ka/IpOBUX MMHUTaHb LIOJO IMPALiBHUKIB amapaTy cyay (Iep)KaBHUX
ciy00BLiB, NPaLiBHUKIB, SKi BAKOHYIOTh (YHKIi 3 00CIyroByBaHHs), a TaKOX
[[OJI0 TMOMIYHMKIB CyAJiB (3a MOMAHHAM CY/Ji) CTOCOBHO TNpHU3HA4YEHHS Ha
mocajd, 3 MOCaj, TMepeBeJeHb Ha IHIII TMOcaau, NPOCYBaHHS MO CiykoOi,
BCTAHOBJIEHHSI PAHTIB JIepKaBHUX CJ1y)KOOBLIIB, HA/IaHHS BIAMYCTOK, 3aCTOCYBaHHS
320X04YeHb, HAKJIAAEHHS JUCUMIUIIHADHUX CTATHEHb, MPOBEACHHS LIOPIYHOIO
OLIIHIOBAHHS  pe3y/bTaTiB CIyKOOBOI MiSJIBHOCTI, @ TAKOX 3 a/JIMiHICTPATUBHO-
rOCroJIapCbKUX  MHUTaHb  (BIAPS/UDKEHHS, TIABUIIEHHS pIiBHA  ripodeciitHoi
kBaidikauii (KOMIeTeHTHOCTI) NpaliBHUKIB anapary cyay).

16. KepiBHuK anapaTy Cy/y Hece NepcOHalbHY BiANOBIAAIBHICTD 32 HAJNEKHE
opraHizailiiine 3a0e3neueHHs JiSUILHOCTI CyAy, CYAIIB Ta CYAOBOrO IpoLecy,
(GyHKIiOHYBaHHS aBTOMATH30BaHOI CHCTEMH JJOKYMEHTOOOITY Cyay.
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17. KepiBHuK amapaTy cyqy 3BiTye nepea 300pamMu CyAIiB Mpo AisIBHICTH
arapary Cy.y.

300pH Cy1iB MOXKYTh BUCIIOBUTH HEIOBIPY KepPiBHUKY amapary cyuy.

Y 3B'A3Ky 3 BUCJIOBJIEHHSM HE/IOBIPH, KEPIBHUK anapary Cyay 3BUIBHAETHCS 3
nocagd B TMOPSAKY, BCTAHOBIEHOMY 4YaCTHHOK TpeThol cTarti 149 3akony
Yxpainu "l[Ipo cynmoyctpiii i cratyc cyanis", 3 morpumanHHsm Bumor Kopekcy
3aKOHIB Nnpo npaio Ykpaiuu ta 3akony Ykpainu "[Ipo nepxashy ciyx0y".

18. Ha wac BigcyTHoCTI KepiBHHMKAa amapary CyAy 4YM HEMOMJIUBOCTI
3J1HCHIOBATH HUM CBOIX [NOBHOBaXK€Hb 3 IHIIUX MPUYUH HOro OOOB'SI3KH BHKOHYE
3aCTYNHUK KepIBHHMKA amnapaty Cy[y BIANOBIJHO O BCTAHOBJIEHOTO KEepiBHUKOM
amapary cyJay po3mnojijy 000B’sA3KiB.

19. V pasi BijcyTHOCTI 3acTynHMKa KepiBHHKA amnapary cyay THMYacoBe
BUKOHAHHS 00OB'A3KIB 3a M0CAJ0I0 BIJICYTHHOrO KEepiBHHKA anapary MicleBOro
Cy[y TNMOKJIa/JaeThCsi HA IHILOTO MpalliBHUKA arapaty cyay Haka3oM HauyajlbHMKa
TepUTOpianbHOTO YymnpasiiHHg JlepkaBHoi cynoBoi aamiHicTpauii Ykpainu 3a
MOJAQHHSM I'OJIOBU CYY.

20. KepiBHUK amapary cyay Ta HOro 3acTYNHHK MalOTh TOCBiI4€HHS, 11O
MiATBEP/PKYIOTH iX 000y Ta MOBHOBAXKEHHSI.

[TocBimyeHHss KepiBHMKa amapaty Ccyay Ta HOro 3acTylmHHKa MiANUCYye
Ha4yallbHUK TepuTOopiaibHOro yrpasninHa JlepxkaBHoi cyaoBoi aamiHicTparii
Ykpainu B KuiBcbkiid obmacTi.

21. IlopiuHi Ta 10AaTKOBI BIJIMYCTKH KEPIBHUKY arnapaty Cy.1y, 3aCTyIHHUKY
KepiBHHMKA arapary Cyjay HaJarThCs BiANOBiIHO 10 BUMOr Koaekcy 3akoHiB mpo
npaito Ykpainu, 3akoHiB Ykpainu "Ilpo nepxkasny ciyx0y" ta "Ilpo Biamyctku".
Hakasu mnpo BiAMyCcTKM KepiBHMKA anapary CyJy Ta 3acTylHHUKa KepiBHUKa
amaparty Cy/y BHJIA€ rojioBa BiIIIOBIJHOTO Cy/1y 3TiHO i3 3aTBEpKEHUM Trpadikom
BIJITYCTOK."

IV. KepiBHHK CTPYKTYPHOro miApo3aiay Ta iHIII NPauiBHUKH anaparty
cyay

22. Jlo ckiiajay yrpasiiHHs anapaTy CyAy BXOAWTh He MEHIIe ABOX BiJALIIB,
KOXKEH 3 SKMX YUCEIbHICTIO He MEHILE K I1°SITh Npal{iBHUKIB.

23. CamocTiiiHii BifUILT Y CKJIa/li anaparty cy/y YTBOPIOEThCS 3 YMCEIbHICTIO
He MEHII SIK TPY MpaliBHUKA B MICLIEBUX CYy1aX.

24. KepiBHUK CTPYKTYPHOTO IiJIpO3/1/1y anapary cyay:
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3MIHCHIOE KEPIBHULITBO AiSUIBHICTIO CTPYKTYPHOTO MiPO3/iNy anapary cyay i
Hece TMepCOHalbHY BIJNOBIAATBHICT, 3a BHKOHAHHS 3aBIaHb, MOKJIAJIEHUX
Ha Led miapo3ai;

po3noziase o00B'A3KM MiXk MpaliBHUKaMH, a B pa3i ciy)00Boi HeoOXigHOCT
3ificHIOE  mepepo3nozin  00OB'A3KIB  MiX HHMH, 3a0e3rnedye IIaHyBaHHS
pobOTH, HaJeKHMH piBeHb TPYJAOBOI Ta BHKOHAaBCHKOI  JMCLMIUIIHH,
BEJICHHS B IIAPO3Jii JIIOBOJCTBA, OPraHi3oBYE B3aEMOMI0 3 IHIIUMH
MiAPO3/1IaMH anaparty Cyay;

oprasizoBye poboty i 3abe3nedyye KOHTPOJIb 3a CBOEYACHUM BHKOHAHHSIM
MpaliBHUKAMH CTPYKTYPHOrO MiIpO3/ily AOpy4eHb, HAKa3iB 1 PO3MOPSIKEHb
rojoBH CyJy, HOro 3acTynHMKa, KepiBHMKa amapatry Cyay Ta HOro 3acTyNHHKA,
iH(opMye iX Mpo pe3yabTaTH BUKOHAHOT pOOOTH;

BHOCHTB IMPOTMO3HKLIT 11070 NPU3HAYEHHS HA 10cajy, NepeBeleHHs Ha iHMIy
nocagy abo 3BUIbHEHHS 3 TMOCAJW MPALiBHUKIB CTPYKTYPHOI'O ITipO3iy,
MPUCBOEHHS M YEProBOI0 paHry Jep:KaBHOro CiykO0BLs;

3MIHCHIOE OLIHIOBAHHS pe3ysibTaTiB Ciayxk00BOI JAISJIBHOCTI IMpaliBHUKIB
CTPYKTYPHOI'O NIJAPO3ALTY, siKi Homy Oe3rnocepeiHbO NMIANOPSIKOBaHI;

NpeAcTaBisie CTPYKTYpHUH NiApo3/il amnapaTy CyAy Ha Hapajiax, 1o
MPOBOJISATLCS B CYJI Ta arnapari cyjy.

25. TlpaBa i 0OOB'S3KM MNpalliBHUKIB CyAy BHU3HA4alOThCS [10CAJOBUMHU
IHCTPYKIIISIMH, 3aTBEP/UKEHUMH KEPIBHUKOM anapary Cyuay.

[TocajoBa iHCTPYKIlisi CYZ0BOIO PO3MOpsAHUKA po3po0isieTbCcss Ha MiAcTaBi
[TonoxeHHs mpo ciayk0y CyI0BHX PO3MOPSIHUKIB Ta OpraHizauiio il AisJbHOCTI,
3aTBep/UKeHOro  Hakasom  JlepkaBHOI  CcyfoBOi  aamiHicTpauii  Ykpainu
Bin 14 munmus 2011 poxky Ne 112 rta morojkeHoro piumeHHsM Panm cynnis
Ykpaiuu Bija 24 yepsHst 2011 poky Ne 32.

[TocagoBi iHCTPYKLil NOMiUYHMKA CyAdl PpO3pOONSIOTECS Ha  IijCTaBi
[TosioskeHHsT PO MOMIYHUKA CyJ/ULi CyJly 3arajlbHOi FOPHCAHMKILI, 3aTBEpP/KEHOrOo
pitenasM Panu cyiiB Ykpainu Bijx 25 6epesns 2011 poky Ne 14.

26. TlpauiBHukd amapaty cy/jay 3000B'f3aHi JOTPUMYBATHCS [OCAJ0BHX
IHCTPYKIIif, MpaBWI BHYTPILIHBOTO CIY)KOOBOrO pO3NOPAAKY, IHCTPYKLiH 3
ainosojcTBa B cyji, [lpaBun moBeaiHku mpaiiBHUKa cyay, [IpaBusl noBeaiHKu
JIEP’KaBHOTO CJIY)KOOBILIS, BUMOT IHIIMX JOKYMEHTIB, SIKI PErJIaMeHTyIOTb poboTy
Cyly, & Tako)X IMOCTIHHO MiJIBUIYBaTH CBif piBeHb MpodeciiiHol KBamidikauil
(KOMIIETEHTHOCTI ).
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27. TlpauiBHMKM amapaty Cyay MaiOTh MOCBIIYEHHS, IO MiATBEPIKYIOTh X
0co0y Ta MOBHOBAKEHHSI.

[TocBimyeHHs MpaUiBHUKIB anapaTty Ccyay [iANUCYIOTECS KepiBHUKOM
armaparty Cyny.

28. Omnnara npaii npauiBHUKIB anapaTy CyJay BCTaHOBJIIOEThCS BiIOBIIHO
1o knacugikauii nocaj aepykaBHUX ClykOOBLIB 3 ypaxyBaHHSIM 0COONMBOCTEH Ta
XapakTepy poOOTH i MOBMHHA CTUMYJIFOBATH X CyMIIIHHY Ta iHIL[IaTHBHY Mpario.

29. llopiuHi Ta 70AATKOBI BIAMYCTKH MpalliBHUKAM arapary Cyay HaJarThCs
B MOpsAKY, BcTaHoBIeHOMY KoaekcoM 3akoHiB mpo mpairo YKpaiHH, 3aKOHaAMH
Yxpainu "[1po nepxasny ciyx0y" ta "llpo Bigmyctku".

V. llpukiHueBi nMoJioxKeHHs

lle Tunose mnonoxeHHs HaOWpae YUHHOCTI 3 JHA MOro 3aTBEpIKEHHS
Jlep»aBHOIO CYZ0BOIO aaMiHicTpaniclo YKpaiHu, KpiM MOJOXKEeHb MiAMyHKTY 3
nyHkty 9 posniny II, mynkty 14 posginy III, ski perymorTh NpOXOJKEHHS
Jep’KaBHOI Ci1yKOH, 1110 HaOMPaKOTh YMHHOCTI 3 JHS HAOpaHHS YMHHOCTI 3aKOHOM
Vkpaiuu "[1po nepxasny ciyx0y" Bia 17 nucronana 2011 poky Ne 4050-VI.".

KepiBuuk anapary
BosiogapcbKoro paioHHOIro cyay

KuiBscbkoi o01acri A.B.IlaBawk




