Jomatok Ne 1

710 HaKa3y KepiBHUKA arapary
BpoBapcekoro MicbkpaliOHHOTO
cyny KuiBcekoi obmacti

Bix 17.08.2016p. Ne 79a-r

YMoBM NIpOBeIeHHSI KOHKYPCY
Ha 3aMillleHHS1 BAKAHTHOI MOCAIH IeP:KaBHOI CJIY:K0M KaTeropii «B» -
roJIOBHOI'O CIIeliajgicTa
BpoBapcbkoro micskpaiionnoro cyay Kniscbkoi o0J1acri

3araJjibHi yMOBH:

IlocanoBi 000B’s13KN:

1. OpranizoBye BHpPOBa[UKCHHS B poOOTI CyAay KOMITIOTEPHHX  TEXHOJOTIM:
BCTAHOBJICHHSI KOMIT IOTEPHOTO OOJIaIHAHHS, KOMIUIEKCIB TEXHIYHOI (hikcamii CymaoBOTO
IIPOLIECY, 3alpOBA/PKEHHS KOMII'IOTEPHMX IIpOorpamM aBTOMAaTH30BAaHOI CUCTEMH Iepenayl
CYJOBHUX DIIICHb B €IEKTPOHHOMY BUTJISAL 10 €MHOTO JEPKABHOTO PEECTPY CYAOBUX PIllICHb,
ABTOMATH30BaHOI  CHUCTEMH  €JIEKTPOHHOTO  JIOKYyMEHTOOOIr'y, = CTBOpEHHS  JIOKQJbHOI
KOMIT FOTEPHOT MEpEexi, IMiIKIF0UYEHHS 10 KOPIOPATUBHOI MEPEXi 110 BUAIICHOMY 3aXHUIIEHOMY
KaHaJly TOIIo, Ta 3a0e3redye 3IIHCHEHHS BiIOBIAHOTO MOHITOPHHTY IIOJO BIIPOBAKEHHS
EJICKTPOHHOTO MU(PPOBOTO MIAMKCY, 3amucy (OHOTpaM CYJAOBHX 3acCi/ilaHb, HAJCHJIAHHS CYJIOBUX
pILIEHb Ta IHIIUX €JIEKTPOHHUX JIOKYMEHTIB.

2. 3abe3reuye aqMIHICTPYBaHHS aBTOMATH30BaHWX poOOYMX MICIb CYIIiB Ta
MpaIliBHUKIB arapary Cyay.

3. 3abe3neuye BBEJCHHS B €KCILTyaTaIlif0, BCTAHOBJICHHS MPOTPaMHOT0 00CITyrOBYBaHHS
KOMIT IOTEpPHOT TEXHIKHM, MepudepiiiHoro oO0JagHaHHS Ta OPITEXHIKH, [0 3HAXOJAThCA Ha
Oananci cymy.

4. OpraHizoBye TpOBEACHHS POOIT MIOA0 I1HCTAIAIIT JIIEH31HHOTO TIPOrPaMHOTO
3a0e31e4eHHs.

5. 3a1iiCHIOE IPAaKTUUHY Ta METOJAMYHY JIOTIOMOTY CYJ/ISIM 1 Mpal[iBHUKAM arapary cyny
3 MNWUTaHb POOOTM Ta BUKOPUCTAHHS JIIEH3IHHOTO MPOrpamMHOro 3a0e3leyeHHs Ta
KOMIT IOTEPHOT0 00JIaIHAaHHS, 1110 3HAXOAUThCS Ha OaslaHCl Cyy. 3a MOTO)KEHHSM I'OJIOBH CyaY,
KEepiBHUKA amapaTry CyJay MpOBOJIUTh 3aHATTA LI0JI0 BUBYEHHS TMpal[iBHUKAMU amapary
0e31eYHOro BUKOPUCTAaHHS KOMII IOTEPHOT TEXHIKU Ta MPOTrpaMHOro 3a0e3rneyeHHs .

6. 3milicHIoe 00CITyrOBYBaHHS Ta 3a0e3leuye MOHITOPHHT BBEJCHHS B €KCILTyaTallilo Ta
OpraHi3oBye OOCIIyTOBYBaHHSI KOMIT'IOTEPHOI Mepexi Cyay, IOTOYHE aJMIHICTpyBaHHS
MEpEeKeBOro oO0JaJHaHHS JOKAJbHOI KOMIT'IOTEPHOI Mepexki, aaMIHICTpyBaHHS KOHTpoJjepa
JIOMEHY Ta CepBEPIB KOMIT FOTEPHOI MEPEXKI.

7. 3a0e3neuye AOCTYN KOPUCTYBAYiB 10 BHYTPIIIHIX 1H(HOPMAaLIHHUX pECYpCiB.

8. 31miliCHIOE  MOHITOPUHT  JIOTPUMAaHHS TEXHOJOTIl eKCIDTyaTarlii  MpOorpaMHOTO
3a0e3MeyeHHs Ta BUKOPUCTAHHS aHTUBIPYCHOTO 3aXUCTY JIOKAIBbHOT KOMI'TOTEPHOT MEPEXKi.



9. 3alesmeuye BHUSBICHHS 1 MONEpPEKEHHS HEIONIKIB y PoOOTI MpaIiBHUKIB Cyay IMiJ 4Yac
BUKOPUCTAHHS KOMIT IOTEPHOI TEXHIKA Ta OPITEXHIKH, CHCTEMHOTO Ta TMPUKIAJHOTO
POTPaMHOTO 3a0e3MeUeHHS.

10. IlpoBoauTe aHami3 cTaHy iHGOpPMAIIHOrO 3a0e3MeYeHHs CyIy Ta BHOCHTH
MIPOTIO3MIIIT MO0 BIOCKOHAICHHS (opM 1 METOAiB POOOTH Cyay B YacTHHI 1H(OpPMAIIHHOTO
3a0e3nevYeHHs AISUTbHOCTI Cyy, HaJa€ BiAMOBIAHI 3BITH.

11. 3a6e3neuye aaMiHICTpYBaHHS Ta MOCTiifHE OHOBJICHHS 1H(pOpMAIIii Ha BJaCHOMY BeO-
caiiTi cyny y ckiani Beo-moprany «CynoBa Biajga YKpaiHu».

12. 3a0e3neuye mnpuiiMaHHSA Ta BiAMpaBlICeHHS OQIMIMHOI €JEeKTPOHHOI IOIITH, IO
HAJIXOJUTh Ha ajipecy Cyly, KOHTPOIIIOE JI0JepKaHHs MpalliBHUKaMU arapary cyny [HeTpykiii 3
BUKOPHUCTAHHS €JIEKTPOHHOI TOIITH.

13. Ilpuwitmae y4acTh y JiSUIBHOCTI 1HBEHTApH3alliifHOI KOMICii TpH TPOBEACHHI
IHBEHTapH3aIliii KOMIT FOTepHOI Ta mepudepiiftHOl TEXHIKH, MPOTPAMHOTO 3a0e3T1ICUCHHS.

14. IIpoBoauTh CBO€YACHE OHOBJICHHS 0a3W JaHuX iH(OPMAIiHHO-TIPABOBOI CHCTEMH
"Jlira 3akoHiB", 3a0e3neuye TOCTYI CY/JIIB Ta MPAI[iBHUKIB arapary Cyay [0 BKa3aHOI CHCTEMHU.

15. BHocuTh mpono3ullii KepiBHUKY arapary Cyay Ta T'OJIOBi Cyay IIOAO PO3MOALLYy abo
Nepepo3noIily KOMIT'IOTEPHOI TEXHIKH, I0 TnepedyBae Ha OamaHci cyay, 3 METOIO
30a1aHCOBAaHOTO 3a0€3MEUYEeHHS HEH MPAaliBHHKIB, 3 YpaxXyBaHHSIM MpPIOPUTETHOCTI 3aBlIaHb,
NIOB’s13aHUX 3 BUKOHAHHSM IPOTrpaMu iHpopMaTu3ailii Cymy.

16. IlepeBipsie 1iMiCHICTD Ta O€3MEKY €NIEKTPOHHOI iHGOopMaIliifHOT 6a3u JaHUX CyAdy, a B
pa3i BHUSBIICHHS IOIIKO/KEHHS a00 HECaHKIIOHOBAHOTO JOCTYIy JO Hel HerailHo iHdopmye
KepiBHHKA arapary CyJy Ta roJIoOBy Cydy.

17. 3giiicHroe 3axomd Jid 3a0e3leyeHHs MIArOTOBKM 1 HafgiclaHHs [0 €IUHOro
JIEP’)KaBHOTO pPEeCTpy KOMiMl CynoBUX pillleHb B EJIEKTPOHHIN (opmi 3 BUKOPHCTaHHSIM
€JIEKTPOHHOTO IIU(PPOBOTO MiAMUCY.

18. 3a6e3neuye  (yHKI[IOHYBaHHS  aBTOMATH30BAHOI  CHCTEMH  €JIEKTPOHHOIO
JIOKYMEHTOOOITY B Cy/Ii.

19. 3aro0irae  BCTAHOBJIEHHIO Ta BUKOPUCTAHHIO  CTOPOHHBOTO  IPOTPAMHOIO
3a0e3meueHHs Ta Me/lia KOHTEHTY, 10 Oe3MmocepeIHhO He OB sA3aHi 3 poOOTOI0 Cyay.

20. 3nilicHIOE KOHTpOJb 3a BUKOPUCTAHHSAM MpalliBHUKaAMHU CYyAYy 3MIHHMX HOCIiB
iH(popMartii.

21. Oprani3oBy€e CTBOPEHHs KOIill eJleKTpOHHOI iH(popMallii KOpUCTyBauaMHu Ta
3a0e3mneuye BeACHHS apxiBy iH(popMaliifHUX pecypciB cyny. 3abe3neuye peryisipHy apxiBallito
JTaHMX, K1 30epiratoThCs Ha cepBepax, y TOMY YHMCIi 3HATTS KOmiil 6a3u 1aHuX.

22. 3a0e3medye KOHTPOJIb 32 CBOEYACHUM BHECEHHSM JI0 CTATUCTUYHOI TPOrpamMH  JTaHUX
00JIIKOBO-CTaTUCTUYHUX KapTOK MO BCIX KAaTEropisx, KapTOK, OCi0 CTOCOBHO SIKUX PO3IJISIHYTO
KpUMIHAJBHY cHpaBy, (opMyBaHHS 3BITIB BCiX (OpM B €JIEKTPOHHOMY BapiaHTi Ta iX
HalpaBJICHHS.

23. Hajmae MeTOIMYHY JONOMOTY MpalliBHUKaM arapary CyAy 100 BHECEHHsS JaHHUX B
00JIIKOBO-CTATUCTHYHI KaPTKU MO BCIX KATETOPisiX CIpaB Ta CKIAJaHHS CTaTUCTUYHUX 3BITIB B
€JIGKTPOHHOMY BapiaHTI.

24. 31iliCHIOE KOHTPOJIb 3a MpAalE3JaTHICTIO KOMIT IOTEPHOI Ta OPITEXHIKM CyAy, fKa
3HAaXOJHUThCS Ha OajaHCl cyly, BHOCUTH IPOMO3MIII TOJIOBI Cyly HpO HEOOXITHICTH PEMOHTY,
00CITyroByBaHHS, 3aMiHU 3a3HaYEHOT0 00JIaIHAHHS.

25. 3ailicHIOE KOHTPOJb 32 HAsBHICTIO Ta BUKOPUCTAHHSIM IMOCAJAOBUMU 0COOAMH CyIy
€JIEKTPOHHO-IIU(PPOBUX ITiIIHUCIB.



YMoBHM O1UIATH Npaui:
3TiIHO 31 MTAaTHUM PO3MHCOM IMOCAJOBHN OKIIAJA CKianae 2585 TpH., BIAMOBIAHO 10 MOCTaHOBH
Kabinety MinictpiB Ykpainu «/leski nmutaHHs ormuiaTv mpaili JepkaBHUX ciyx0o0B1iB y 2016
poti» Big 06.04.2016 Ne 292.

Indopmanist mpo CTPOKOBICTH YU 0€3CTPOKOBICTH MPU3HAYEHHSI HA MOCATY:
MPU3HAUYEHHA Ha T0cay — 0€3CTPOKOBE.

Ilepenik 10KyMeHTIB, HEOOXITHUX VISl YYACTi B KOHKYPCi, TA CTPOK iX NMOJAHHS:

1) komis macmopTa rpoMaasSHUHA YKpaiHu;

2) MHCHLMOBA 3asBa MPO y4acTh y KOHKYPCi i3 3a3HAYEHHSM OCHOBHHX MOTHBIB OO
3aHATTS TIOCAIU JEP’KaBHOI CITYy>KOH, 710 K0T T0JAAETHCS pEe3IOME Y JOBUIBHIN hopmi;

3) mucbMOBa 3asBa, B SAKii KaHIUIAT MOBIAOMIISE, IO 0 HHOTO HE 3aCTOCOBYIOTHCS
3a00pOHH, BH3HAYEHI YaCTHHOI TPEThOlo abo ueTBeproro craTTi 1 3akony Ykpainu «lIpo
OUMINECHHS BJIAJM», Ta HAJNAE 3Tr0Jy HAa MPOXOKEHHsS IEPEeBIpKA U Ha ONPWIIOIHCHHS
BiJIOMOCTEI1 CTOCOBHO HBOT'O BIITIOBITHO JI0 3a3HAUYEHOT0 3aKOHY;

4) xoris (kormii) TOKyMeHTa (JOKyMEHTIB) PO OCBITY;

5) 3amoBHEHa 0c000Ba KapTKa BCTAaHOBJIEHOT'O 3pa3Ka;

6) mexaparlisi 0co0H, yIOBHOBa)XCHOT Ha BUKOHAHHS (DYHKIIIN Jep)kaBH ab0 MiCIIEBOTO
CaMOBPSIIYBaHHS, 32 MHHYJIUH PiK.

CTpoK NoAaHHA JOKYMEHTIB /ISl Y4aCTi B KOHKYPCi:
JOKyMeHTH npuitmatotbest 10 17 roa. 30 xB. 06 BepecHst 2016 poky

JlaTa, yac i Mmicue NpoBeAeHHsI KOHKYPCY:
12 Bepecns 2016 poxy, nmouyatok o 10 roguni 00 xBunuH 3a aapecoro: 07400, KuiBcbka
oOnacth, M. BpoBapu, By;1. Muxaiina I'pymeBcekoro, 2.

IIpizBuine, iM’s1, Mo 0aTbKOBI, HOMep Tesne(OHY Ta eJTEKTPOHHOI MOIITH 0CO0H, sIKA

HAJa€ 10AaTKOBY iH(oOpMAaIlilo 3 MUTAHb NPOBeIECHHS KOHKYpPCY:

3aCTyITHHK KepiBHHKa amapary cyny €uenko Onena IBaniBHa, Ten.. (045-94) 6-49-92,
azmpeca enekTpoHHoi nomTu: inbox@br.ko.court.gov.ua.

3araJjbHi BUMOIH:
1. Ocsira: Buma
CtyniHb BHIIOI OCBITH He HUIKYe: OakaiaBp, MOJIOALINM OakaiaBp
2. Jlocein podoTu: He nMoTpiOeH
3. BouoainHs 1ep:kaBHOI0 MOBOIO: BUJIbHE BOJIOAIHHSA JAEP>KaBHOIO MOBOIO

CrneniajbHi BUMOIH:

1. Ocsgira: Buina 3a HanpsiMmoM «KomI’10oTepHi HaykH Ta iHpopMaLiliHi TEXHOIOT1i» abo
«[IpaBo3HaBcTBOY, «IIpaBOOXOpPOHHA JISUIBHICTHY.



2. 3nanHsa 3axoHoaaBcTBa: Koncruryuis Ykpainu, 3akoH Ykpainu «IIpo nepxaBHY
cyx0y», 3akoH Ykpainu «lIpo 3amobiranns kopymmii», 3akon Ykpainu «IIpo cymoyctpiit i
CTaTyc CyIiB», € OaxaHUM 3HaHHS [HCTpyKUIi 3 OIIOBOACTBA B MICHEBUX 3arajlbHUX Cyax,
anensaIidHuX cyaax oOmjacted, amensuiiHux cymax Mict KwueBa Ta  CeBacromois,
AnensuiitHoMmy cyai ABroHomHoi PecryOnmiku Kpum Ta Bumomy cremianizoBaHoMy Cy/ai
VYkpainu 3 po3risay UUMBUIBHUX 1 KpUMIHaJIbHUX crpaB, [lojoeHHS Mpo aBTOMAaTHU30BaHY
CUCTEMY JIOKYMEHTOO0O0ITy Cy1y.

3. Ilpodeciiini ym TexHiyHi 3HAHHSI: BIIMOBITHO 1O TOCaAU 3 YpaxXyBaHHSIM
CHeliaIbHUX 3aKOHIB, BMIHHSI BUKOPHCTOBYBATH IIPOrpaMHe 3a0e3MeueHHs, MepeBaroi OyayTh
BMIiHHS poOOTH B aBTOMAaTH30BaHiil cucTeMi JOKyMeHT000iry cymy ([1-3).

4, CuneuiajbHuii 10cBia He TOTpiOEH

5. 3HaHHsA cyyacHMX iHopMamiHHUX TEXHOJOTiA: BMIHHA BHUKOPHUCTOBYBAaTH
KOMIT FOTEpHE OOJIaJHAaHHS Ta TPOrpaMHe 3a0e3nedeHHs, BUKOPUCTOBYBATH O(]ICHY TEXHIKY,
BCTAHOBJICHHSI KOMIT'IOTEPHOTO  OOJaJHAHHSA, KOMIUJIEKCIB TeXHI4HO1 (ikcamii CyJoBOro
MpoLeCy, 3ampoBa/HKEHHs KOMIT'IOTEPHHX TMpOrpaM aBTOMATH30BAaHOI CHUCTEMH Iepeaayi
CYJIOBHUX PillIeHb B €JIEKTPOHHOMY BUIJIA 10 €IMHOTO JAEPKABHOTO PEECTPY CYAOBUX PIllICHbD,
ABTOMAaTHU30BaHOI  CHUCTEMH  €JIEKTPOHHOTO  JOKYMEHTOOOIry, CTBOPEHHS  JIOKaJIbHOI
KOMIT IOTEPHOT Mepesxi TOIIO.

6. OcolOucTi sKOCTI: BIAMOBIAAIBHICTh, CHUCTEMHICTh 1 CaMOCTIHHICTH B POOOTI,
YBaXXHICTb, KOMYHIKaO€IbHICTh, CAaMOPO3BUTOK, HAIOJIETJIMBICTh, BMIHHS NIPallOBaTH B
CTPECOBUX CUTYaIIIsIX.



