3ATBEPJI’KEHO

Haxka3s TepuTopiaabHOTO ynpaBiIiHHS

JepxaBHO1 CymoBOi aaMiHicTparil
Vkpaiun B Jlyrancekiii o0nacti
29 tpaBus 2017 poky Ne 21/k

YMOBU
NPOBe/ICHHSI KOHKYPCY

HA 3aHHATTSA BAKAHTHOI MI0CA/IM /IeP:KaABHOI cJ1y:K0u KaTeropii «b» -
3acTyNHUKA KepiBHUKa anaparty Py0ikancbkoro micbkoro cyay Jlyrancbkoi odJacri

3arajabHi yMoBH

ITocamoBi 000B’A3KH

Bukonyroun 000B’sI3KM KepIBHHUKA anapary Cyay:

3I1iCHIOE  Oe3mocepeHe  KEpIBHHUIITBO  arapaToM  Cyay,
3a0e3mevye opraHizaiiro poOOTH CTPYKTYPHUX MIAPO3ILTIB CyHy,
MpaIiBHUKIB amapary Cyay, iX B3a€MOJiI0 y BHKOHAHHI 3aBJ/IaHb,
MOKJIAJICHUX Ha armapart Cyady;

B3aemoie 3 Jlep:kaBHOIO Cy/I0BOIO aAMIHICTpaIiero YKpainu, 3 ii
BIJIMIOBITHUM TEPUTOPIAILHUM YIIPaBJIiHHSIM, OpraHaMu
CYJUTIBCBKOTO CaMOBPSTyBaHHS, OpraHaMH JIep>KaBHOI BIIaJH,
OpraHaMH MICIICBOTO CaMOBPSTYBaHHS, IHIIMMH yCTAaHOBAMHU W
opraHizamisiMg, 3aco0amMu MacoBoi iH(popmalii 3 MUTaHb
3a0e3nedYeHHs AISUTBHOCTI CYY;

OpraHi3oBy€ Ta KOHTPOJIIOE BEIECHHS JUIOBOJCTBA B CYAl
BIJIMOBITHO JI0 IHCTPYKIIIT 3 IUJIOBOACTBA; 3a0e3Meuye MirOTOBKY
MJIaHIB poOOTH CYy, SIK1 3aTBEPIKYIOTHCS TOJIOBOIO CYy, @ TAKOXK
3MIACHIOE KOHTPOJIb 32 BHKOHAHHSM 3allJJaHOBAaHUX 3aXO/liB;
3aTBEPKYE MJIAHU POOOTH CTPYKTYPHHX ITIIPO3ILTIB CYY;

KOOPDAWHYE  3MIMCHEHHS  OpraHi3alifHUX  3axXOJiB  II0J0
HIATOTOBKY ONEPATUBHUX HApaJ, BAKOHAHHSA IHIINUX 3aBJaHb;
3MIMCHIOE 3aXO0M 111010 3a0€3MeUCeHHs HAJIC)KHUX YMOB JIISTTIBHOCTI
CyAiB Ta TMpaliBHUKIB amapary cyay, iHdopmaliiHo-
HOPMATUBHOTO 3a0€3MeUeHHs iX MISIbHOCTI;

OopraHizoBye Ta 3a0e3redye poO3pOOJICHHS 1 TIOJaHHS Ha
3aTBEP/DKEHHS B YCTAHOBIIEHOMY HOPSAIKY CTPYKTYPH Ta INTaTHOL
YHCENBbHOCTI amapary cyay, a TaKoX KOLITOPHCY BHJATKIB Ha
YIpUMaHHSl CyIy; 3aTBEpPIKYyE TOJOXKEHHS PO CTPYKTYpHI
HiAPO3/UTN Ta MOCAI0B1 IHCTPYKIIIT MPAIiBHUKIB amapaTy Cy.1y;
OpraHi3oBye Ta KOHTPOJIO€ poOOTY 3 (hiHAHCOBOTO Ta KaJIpPOBOTO
00CIyroByBaHHs anapary Cyay;

3a0e3meuye BUKOHAHHS IMpaliBHUKamMu amapary IlpaBun
MOBEAIHKM TpalliBHUKA amapary Cyay, 3aTBEpPKEHUX PIlICHHSIM
Pamu cynanie Ykpainu Bim 6 mororo 2009 poxy Ne 33, a Takoxk
OpaBWJI BHYTPIIIHBOTO TPYIOBOTO PO3MOPSIKY 1 TPYAOBOi
JUCLIMILTIHM;

€ KepIBHUKOM JIepKaBHOI CIyXOu cyny, 3abe3neuye peasnizalito
€IMHOT Iep’KaBHOT MOJIITUKH Y cepi 1epKaBHOT CITyKO0H;

3aTBepKye Tpodii mpodeciiHOT KOMIETEHTHOCTI Iocaj
JIep>KaBHOI CIIy»KOM Ta BUMOTHU JI0 OCBITHBO-TPO(ECiifHOTO piBHS,
HANpsSIMy IATOTOBKH (CHEIiadbHOCTI), JOCBiAYy poOOTH Ta IHIII
BHUMOTH;

OpraHi3oBy€ TPOBEJIEHHS KOHKYpPCY Ha 3alHSATTS BaKaHTHUX
nocaj; JAep:kaBHOT Ciy)kOM Ta 3a0e3medye ioro mnpo3opicTs i
00'eKTHBHICTB; MpHU3HAYa€ 0Ci0 Ha MOCaay Jep>KaBHOI CIyXO0u Ta




3BUIBHIAC IX 3 IMOCA;

MPHUCBOIOE PAHTH JICPKABHUM CIIY>KOOBIIM, SKi 3aiiMaroTh
nocaiy AepKaBHOI CITYXOu;

BUKOHYE (YyHKIII poOOTONABIS AJIs MPALiBHUKIB amapary cyiy,
SIK1 HE € JepKAaBHUMHU CITY>KOOBISIMU;

3a0e3nedye OpraHizamilo MOiABHIIECHHS piBHA MpodeciiiHoi
KOMIIETEHTHOCTI JIEpKaBHHUX CIIY>KOOBIIIB; 3a0e3meuye e(peKTHBHE
(YHKIIOHYBaHHSI CHCTEMH OIIIHIOBAaHHS PE3YyNbTaTIB CIYKO0BOI
TSUTBHOCTI JIEPIKaBHUX CITY>KOOBITIB;

3a0e3reuye JOTPUMaHHS AEPKABHUMH CITY>KOOBISIMU CITY>KOOBOT
JTUCIMIUIIHY; IPUHAMAE B MEXKaX CBOIX MOBHOBAXKEHB PIIICHHSI PO
320XOUYCHHS JIEP)KABHUX CIYKOOBIIB Ta MPUTATHCHHS iX MO
JTUCIUTITIHAPHOT BIAMOBIIATBHOCTI;

3A1MCHIOE 1HIII MOBHOB@)XKEHHS KEpIBHUKA JIEP’KaBHOI CIIyKOu
Cylly B Jiep>KaBHOMY OpraHi BiAnoBigHO 10 3akoHy Ykpainu "lIpo
JepKaBHY cIyx0y";
31CHIOE OpraHi3alliifHl 3aX0I1 100 MIATPUMAHHS TPUMIIICHHS
Cyy B CTaHi, MPUJATHOMY JIJIsl HAJIEKHOTO WOTO (PYHKIIIOHYBaHHS,
MPOBEJICHHS KAIMITAIbHOTO Ta MOTOYHOTO PEMOHTIB, TEXHIYHOTO
OCHAIIICHHS MPUMILLEHB, 1HpOpMaLIHHO-TEXHIYHOTO
3a0e3neyeHHs,, CTBOPEHHS Oe3neuHux 1 KOM(GOPTHUX YMOB IS
CyIIiB, TPAlLlIBHUKIB amapary cyay Ta oci0, siki rnepeOyBaroTh y
cyui;

3a0e3neyye BUKOHAHHS pilieHb 300piB CyqIiB 3 THUTaHb
BHYTPIIHBOI  ABUIBHOCTI  Cymy; 3IIMCHIOE  oprai3aiiiiHe
3a0e3MedeHHs BEJCHHS CYI0BOi CTATUCTUKH, JIIJIOBOJCTBA, OOJIKY
Ta 30epiraHHs CyJOBHX CIpaB, HAJEKHOTO BEICHHsS apXiBy Ta
poboTu 6i0TI0TEKH Cyny; OpraHi3oBye OOJIK, BUIady, 3HUIICHHS
MOCBITYECHb MPAIIBHUKIB anapary cyay, MIOMIYHHUKIB CYJIIB;

OpraHi3oBy€ KOHTPOJb 3a OOJIKOM pEUOBHX JIOKa3iB, HE
OpUETHAHUX [0 CIpPaBU, BXKUBA€E 3axOJiB L[0J0 OOJIaJHAHHS
crieniagIbHUX MPUMIIIECHb 1 CXOBUI IS iX 30€piraHHs;

BUKOHYE JIOPYUYEHHS TOJIOBU Cyay, PIIICHHS 300piB CYUIIB 1100
OpraHizaiiifHoTo 3a0e3MeUeHHs NIIIbHOCTI Cy1Y;

B ME)KaxX MOBHOBA)XEHb, HAIAHUX oMy 3akoHamu Ykpainu "[Ipo
cynoyctpiii i craryc cyaaiB", "lIpo nepxkaBHy cmyxOy", BHIae
HaKa3W 3 KaJpOBUX MUTaHb IIOJO0 MPAIBHHUKIB amapary Cyay
(mep>kaBHUX CIIY>KOOBI[IB, TIPALIIBHUKIB, SIKI BUKOHYIOTh (PYHKIIIT 3
0o0CIyroByBaHHs), a TaKOX MIOJO0 NOMIYHUKIB 5 cymaiB (3a
MOJIaHHSAM CYJJi) CTOCOBHO MPH3HAYEHHS HA IMOCAad, 3 TMOCaj,
nepeBeleHb Ha IHIII TOcagd, MpPOCYBaHHA 1O  CIyXOi,
BCTAQHOBJICHHS ~ PaHTIB  JEpXKaBHUX  CIYXKOOBIIB, HaJaHHS
BIZIMTYCTOK, 3aCTOCYBaHHS 320X0YEHb, HaKJIaICHHS
TUCIUIUTIHAPHUX CTATHEHB, MPOBEICHHS MIOPIYHOTO OLIHIOBAHHSA
pe3ynbTaTiB CIyk00BOI AIIBHOCTI, a TAKOXK 3 aJAMIHICTPATUBHO-
TOCIIOAAPCHKUX  TUTaHb  (BIIPSKEHHS, TIIBUILIEHHS PIBHA
npodeciitHoi kBasi¢ikarii (KOMIETEHTHOCTI) MPaliBHUKIB anapaTty
cyny);

HEece MepCOHANbHY BiMOBIIATBHICT 32 HalleXKHE OpraHizailiiHe
3a0e3meyeHHs AiSTIbHOCTI CyIy, CYANIB Ta CYJOBOTO IPOIIECY,
(GyHKI[IOHYBaHHS aBTOMAaTHU30BaHOT CHCTEMH JOKYMEHTOOOIry

cyny.

YMmoBH omuiaTu npauni

nocagoBuii oknax - 5000 rpuBeHb, HajbaBKa 3a BUCIYTY POKIB,
Haj0aBKa 3a paHr JEP)KABHOTO CIY)XOOBIS, 3a HAsSBHOCTI




JOCTaTHROTO (DOHIy OTUIATH Tpalli - Haj0aBKa 3a IHTCHCHUBHICTH
npaili, mpemis.

Inpopmanis npo 0€3CTPOKOBO.

CTPOKOBICTBH YU

0e3CTPOKOBICTH

NPHU3HAYEHHS HA MOCay

Ilepenik nokymeHTiB, 1). Koriro macnopra rpoMajsiHiHA Y KpaiHu;

HeOOXiTHMX /I y4acTi B | 2). NHCHhMOBY 3asBy PO y4YacTh y KOHKYpCI 13 3a3HaYCHHSIM
KOHKYPCi, Ta CTPOK iX OCHOBHHMX MOTHUBIB J0 3alHATTS MOCAaN JEP>KaBHOI CIyXOu, /10
NOIAHHS SIKOT TIOJTAETHCS PE3FOME Y JOBUTBHIN (popmi;

3). mUChMOBY 3asBy, B SKii MOBiZOMJIsIE, IO J0 HEi He
3aCTOCOBYIOTHCSI 3a00pOHH, BU3HAYCHI YACTHHOIO TPETHOIO a00
yeTBepTolo cTarTi 1 3akony Ykpainu «lIpo ouMieHHs Biagu», Ta
HA/a€ 3ToAy Ha TIPOXO/KCHHS NEpPEeBIPKH Ta ONPHIIOAHEHHS
BIJIOMOCTEH CTOCOBHO HEi BIAMOBIIHO /10 3a3HAUYEHOTO 3aKOHY a0o0
KOIIIO JOBIAKM BCTAHOBJEHOI (OpPMHU MpO pe3ynbTaTh TaKoi
NEPEBIPKY;

4). xomiro (Korii) TOKyMeHTa (JIOKYMEHTIB) PO OCBITY;

5). IOCBITYEHHS aTecTallii M010 BUIHHOTO BOJIOJIHHS JEPKABHOIO
MOBOIO;

6). 3anoBHEHY 0COOOBY KapTKy BCTAHOBJICHOTO 3pa3Ka;

7). nmexnaparlirto 0coOH, YIOBHOBaXCHOI HAa BHUKOHAHHS (YHKIIIH
JepaBu ab0 MICIIEBOTO CAaMOBPSAYBaHHS, 32 MUHYJIUN PIK.
CTpok mogaHHs JAOKYMeHTiB: 15 KaJeHmapHUX IHIB 3 JHS
onmpwItomMHEeHHs iH(opMalii Tpo TMPOBEACHHS KOHKYpCY Ha
odimiiHoMy caiTi HarioHanpHOTr0 areHTCTBa 3 MUTAaHb JEPKaBHOT

CITYXOMH.

Hara, yac i micue 16 uepsHs 2017 poxky, o 10.00 roauHi,

NMPoBeIeHHSI KOHKYPCY 93010, Jlyrancbka obnacte, MicTo PybOikue, Bynuus Mupy,
OynuHok 34, kabiner 21.

IIpi3Buie, iMm’s Ta o [Tanacenxo Irop BanepiiioBuu,

0aTbKOBi, HOMep ten. (06453) 7-68-51,

TesieoHy Ta aapeca inbox@1Ig.court.gov.ua

€JIEKTPOHHOI MOIUTH
0co0M, IKa HA/A€
A0JATKOBY iHGopMaiio 3
NUTAHb NPOBEIEHHS
KOHKYpCY

BUMOI'
10 0ci0, AKi NpeTeHAYIOTh HA 3aHHATTS MOCAAN KePiBHUKA aapaTy MiCleBOro 3arajJibHOro
cyny Jlyranceskoi odJiacri

I 3AI'AJIBHI BUMOT'H
OcsiTa BUIIA.

CryniHp BUILOT OCBITH HE HIKYe Maricrpa.

2 | Crax pobotu JI0CBIJ] poOOTH Ha Mocajgax Aep KaBHOI ciyou kateropii «b» un
(TpUBAJIICTD y pOKax, y «B» abo nmocBig ciy 01 B OpraHax MiCIIeBOTO CaMOBPSAYBaHHS,
TOMY YHCJIi Ha MOCaaax abo mocBia poOOTH Ha KEePIBHHUX MOCAAAX MiMPUEMCTB, YCTAHOB
MEBHOT KaTeropii) Ta OpraHizalliii He3aJIeHO Bil (OpPMHU BIACHOCTI HE MEHIIE

OJIHOTO POKY.
3 Bomnoninus moBamu BUTHHE BOJIOJIIHHS AEPKABHOIO MOBOIO.



mailto:inbox@rbm.lg.court.gov.ua

II CIIELIAJIBHI BUMOI'

1 | Ocgira IOpUINYHA, CKOHOMIYHA a00 y raixy3i JepKaBHOTO YIIPABIIIHHS.

2 | 3HaHHS 3aKOHOJABCTBA 1). Koncrurynist Ykpainu;
2). 3akonuYkpainu «IIpo gepxkaBHy ciayx0y, «[Ipo cymoycrpiii i
craryc cyaniB», «lIpo 3amoOiranus kopyniii», «IIpo 3BepHEHHS
rpomansany, «lIpo goctynm mo my6miunoi iHpopmarii», «lIpo
JIOCTYyn 710 cyaoBux pimenb», «lIpo indopmarmito», «IIpo
OYMILEHHs Bragu», «IIpo 3axucr nepcoHanbHUX naHux», «lIpo
OyxranTepchbKuii 00K Ta (piHAHCOBY 3BITHICTH B YKpaiHi»;
3). Koaekc 3akoHiB mpo mpairo Ykpainu, [IMBUIBHUN KOJEKC
VYxpainu, Kpuminaneauii kogekc Ykpainu, bromkeTHuil KoJexc
Vkpaimn, l'ocnomapcekuit  kojgekc — Ykpainu,  Kogeke
aZIMIHICTPATHBHOTO CyJIOYMHCTBA VYkpainu, BIZIIOBIIH1
npoliecyaibH1 KOJACKCH TOIIIO;
4). mocranoBu BepxoBroi Panu Ykpainu;
5). axtu Ilpe3unenta Ykpainu, Kabinery MinictpiB Ykpainu Ta
[EHTPAJIILHOTO OpraHy BHKOHABYOI BJIagd, IO 3a0e3medye
dopMyBaHHS Ta peanidye Jep)KaBHY TOJITHKY Yy cdepi
Jep>kaBHOT CyKOHu, ¢iHaHCOBOTO 3a0e3medyeHHsl CY/IB, IO
periaMeHTyloTh  OIO/DKeTHI  BIAHOCMHM 1 (DiHAHCOBO-
rOCIOIAPCHKY MISIbHICTD;
6). pimenns Bumioi pamu mpaBocymas, pimieHHs Pamu cymnis
Vkpainu Ta Hakasum JICA VYkpaiHu 3 nmuTaHb OpraizaifiiiHoro
3a0e3MedeHHs TISUTbHOCTI CYIiB.

2 | IIpodeciitHi 3HaHHS 3HaHHS 3 THUTaHb CYJAOYCTPOIO Ta JEP>KaBHOTO YIPaBIiHHS,
YIOPABIIHHS TEPCOHAJIOM Ta MPOXOKEHHSI JIEP>KaBHOT CITY»KOH,
MJIaHyBaHHS POOOTH CYAy Ta 3BITHOCTI, JUIOBOJICTBA Ta CYI0BOI
CTATUCTUKH, YIPaBIIHHS SKICTIO, 3B’SI3KIB 3 TPOMAJICHKICTIO,
CTPATEriyHOTO IJIAHYBAHHS.

3 | JlinepctBO 1). BefieHHs JAUIOBUX IIEPErOBOPIB;
2). BMiHHS OOIPYHTOBYBATH BJIACHY ITO3HUIIIIO;
3). MOCSATHEHHS KiHIIEBUX PE3Y/IbTATIB.

4 | Ipwuitaarts edexTUBHUX | 1). BMiHHS BUPIIIYBaTH KOMIUIEKCHI 3aBIaHHS;

pileHb 2). e(peKTHBHO BHKOPHCTOBYBAaTH pecypcd (y TOMYy dYHCII

¢diHaHCOBI1 1 MaTepianbHi);
3). aHami3 aep)kaBHOI MOJITHKK Ta IUIAHYBAHHS 3ax0[iB 3 il
peaizarii,
4). BMiHHS [IPALIOBATH 3 BEJIMKUMHU MacHBaMH iH(pOpMaIliT;
5). BMIiHHS IIpaIfOBaTH MPH 6arato3agaqHoCTi;
6). BCTaHOBIICHHS IUIEH, IPIOPUTETIB Ta OPIEHTUPIB.

5 | Komynikariis ta 1). BMiHHS epeKTHBHOT KOMYHIKAIil Ta MyOIIYHUX BUCTYIIIB;

B3a€MOIIS 2). CHiBIpalls Ta HAJIaro/PKCHHs MapTHEPChKOT B3aEMO/IT,

3). BIAKPHUTICTb.

6 | BrpoBamkeHHs 3MiH 1). peanizanis niany 3MiH;
2). 3MaTHICTh MIATPUMYBATH 3MIHH Ta MPALIOBATH 3 PEAKII€r0 Ha
HUX;
3). oriHKa e()EeKTUBHOCTI 3/IICHEHUX 3MiH.

7 | YopaBiiHHA 1). opranizaiist i KOHTPOJIb POOOTH;

opraizaifi€ero poOoTH Ta
MepPCOHAIOM

2). yIpaBJIiHHS IEPCOHATIOM;

3). BMiHHS IIpaIfoBaT B KOMaH/Ii Ta KEPyBaTH KOMaH/I010;
4). MOTHBYBaHHS,

5). oIiHKa 1 PO3BUTOK MIICTIINX;

6). BMiHHSI pO3B’sI3aHHS KOH(JIIKTIB.




OcoOucricHi
KOMIIETEHIIIT

1). anamitiuHi 3410HOCTI;

2). IMCLMILIIHA 1 CACTEMHICTD,

3). IHHOBAIIMHICTh Ta KPEaTHBHICT;

4). camoopraHi3ailisi Ta Opi€HTAIlisi Ha PO3BUTOK;
5). IUIJIOMAaTUYHICT Ta THYYKICTB;

6). HE3aIEKHICTh Ta IHIIATUBHICTh;

7). BMIHHSI TIPAIFOBATH B CTPECOBUX CUTYAIIisIX.

3HaHHS Cy4aCHUX
iHpOpMaLiiTHIX
TEXHOJIOT 1/

BrnieBnenuit kopuctysau 1Y (Microsoft Word, Excel, Power
Point, Outlook Express, Internet), BiibHE KOpUCTYBaHHS
3akoHoaB40I0 6azoro «JII'A-3AKOHY, indopmariiitno-
a"aniTnaHO0 cuctemoro «Kaapum — WEBy.




