3ATBEP]UKEHO:

3arajieHUMH 300pamy cyaais,

Jep:RaBHHUX CayxGOBUIB

Ta npanisHukie BaakiBcskoro paiionnoro cyay
XapkiBchicot obnacri

nporokos Ne 3 Bin 25.01.2017 poky,

31 SMIHAMH BHECEHHMH PileHHAM 3araabLRUX 360pie

AcpiKaBHHX cay:k0oBuis BankiBcnioro paiionHoro

cyny Xapkiscriol o6macri Ne 3 pix 05.03.2018

TITIPABUIJIA
BHYTPIIIHEOTO CIIy:KG0BOro po3NOPANKY AepKABHHX cy)OOBLIB

Bankicpkoro paiftonHoro cymy Xapkiscekoi o6nacti

I. 3aranmeni monoxeHHs

11i mpaBmna BE3HAYAIOTH 3aTANbHI MONOXKEHHS OO oprafizanii BHyTpimmHLOrO
CITy’G0BOTO PONOPANKY BalkiBChKOro paioHHOro cyay XapxiBcbkoi obmacti Horo
alapaty, PeXHM pOGOTH, 3acall peTyNIOBAHHA CIYXGOBHMX BiIHOCHH, YMOBH
nepeOyBaHHS NEPKABHOTO CIYGOBIA B Cyai Ta 3a6esmedeHHs pauioHaIBHOTO
BHKOPHCTaHHA po60OYOro 9acy, a TAKOK 1HIII MOJIOKEHHS.

Ciryx6oBa nucuumtina y BaikiBcskoMy paiioHHOMY cyni XapkiBcekoi o6macri
IPYHTYETBCA Ha 3acajax CyMJIIHHOTO Ta mpodeciiHoro BHKOHAHHS IepXaBHHM
CIryk00BIEM CBOIX 0GOB’I3KIB, CTROPEHHS HAIEHKHIX YMOB 11 €EKTHBHOI poboTH,
IX MaTepianpHO-TEXHIYHOTO 3a6e3eueHHs, 3a0X09eHHS 3a pesynbsTaraMu poboTw.

IlpaBuna BHYTPIMHBOro CHIyX60BOTO posnoﬁsmrcy B CYyHl 3aTBEPIKYIOThCA
3araIbHUMH 300paMH IepiKaBHUX CIIy>KGO0BIB CYIy 3a IOJaHHIM KepiBHHUKa alapary
CyZy Ha OCHOBI THIOBHX IIpaBMJI BHYTPIIHBOTO CIYKGOBOTO PO3NOPAIIKY,
3aTBEPIDKEHHX HakazoM HalioHansHOrO areHTCTBA VYKpaiHH 3 IUTaHb Jep)KaBHOI
ciyx6u  03.03.2016 Ne 50, 3apeecTpoBaHo B MinicTepcTBi Iocthuii  Yipainu
23.03.2016 3a Ne457/28587.



1IpaBuna BHYTPIIIHBOro CyX60BOr0 pO3MOPIAKY Balkischkoro paifoHHOTO
Cyny Xaimiscmo'i ofnacTi JOBOAATECA O BioMa BCiX mepiKaBHMX CITyxOOBIIB, sKi
OpaloIOTh ¥ CyAi, T MMiIIHC.

3azanvHi npasuna emudHOI NOGEOIHKU 6 JepICABHOMY opaaﬁz' - HepxaBHi
chy>xOOBITi HOBAHHEI HOTPEMYBATHCE BHMOT €THUHOI IOBEIiHKH.

HMepxaBHi ciyx6oBui y cBoiff poGOTi HOBHHHI JOTPEMYBATHCH IPUHIHIIE
npoQecitHOCTi, NPHHITATIOBOCT Ta JOOPO3ULIHBOCTI, AGATH PO CBOIO npodeciiny
YECTH 1 T1AHICTE.

JlepaBHi ¢i1y*GOBLi NOBUHHI YHHKATH HELIEH3YPHO! JIEKCHKH, HE NOIYCKATH
IiABHIIEHOT iNTOHAN i Yac chinkysanms. Hempumycrumuma e IPOSBH 3BEPXHOCTI,
SHEBKIMMBOTO CTABNIEHHS A0 KOJEr Ta IPOMa/isiH.

HepxaBHi ciyxG0BII HiX Yac BUKOHAHEA CROTX IIOCAMOBHX 060B’I3KiB IIOBMHHI
JOTPHMYBATHCS  B3a€MOITOBard, JiOBOTO  CTHIIIO cn-i.uKyBaHﬁsr, BHUSIBILITH
NPHHIMIOBICTE | BUTPHMKY.

Pobouuii vac i uac 6idonovunxy depacasrozo caysctoeysa:

T}SHBaJIiCTb pobogoro dacy mepiKaBHOro cy)G0BUS CTAHOBUTH 40 TOAWH Ha
THKIEHb.

Y BankiBchkoMy paifoHHOMy cyai XapkiBchkoi OBMacTi BCTAHOBIIOETHCS
I ATHJCHHUH POGOUM THKIEHD 3 TBOMA BUXIJHIMI cyboTOI0 i Heminero.

PexxuM poBoTH CyIy BCTAHOBIIOETHCS 3 ypaxyBaHHIM 3araJIbHOIPHIHSTOTO
pexuMy pobOTH IiAIPHEMCTB, YCTAHOR i opraHizalliif y HeBHii MicneBocrTi.

Y 3B'a3Ky 31 ciyxGOBOK HeoOXimHicTIO, 3YMOBIEHOO caemubikow Ta
0COGNMUBOCTAME POOOTH y CYMi, MOXKE BCTAHOBMIOBATHCA IHIIMI pexuM poSoTH

BLITIOBITHO 110 3aKOHONEBCTEA PO TIPALO.

HogaTox Ta KiHels poGodoro yacy, nepepea, 0 HaNacTbCs It BIATIOYHHKY i

XapiyBaHHs, BCTAHOBIIOIOTECS V1A JEPXKABHOIO CIIy:KOOBIIH 3 ypaXyBaHHAM PEXXHMY

pobotH cyny.



TpUBaiCTh IEPEPBH IS BINOYMHKY i XapIyBaHHS CTRHOBHTH 45 XBHIHH 3 13
romue 00 xeuuH 710 13 rogun 45 xpuiny. Ilepepsa He BKIIOYaETHCA B poGodmii gac, 1
AepiKaBHUH ciryx0oBeup MoXe BUKOPHCTOBYBATH i1 Ha cBiii poscyy. Ha neit gac Bim

MOKE BifyTy4aTHcs 3 Micnid poGoTH.

Biénoefauo 00 uunHO20 pedxcumy pobomu p cyoi 6CMAHOBTIIOEMBCA MAKU
DO3NOPACOK;

Honeninok-gerpep: Ilouarok pobovoro mus - 08 rom. 00 xs.
Hepepsa mis simmouwmHKy Ta xapuyBaHHA - 3 13 rox. 00 xs. mo 13 rog 45 xs.

3akiHgeHHs podovoro aus - 17 rox. 00 xs.

I srauns: [TogaTox po6ogoro mus - 08 rox. 00 xs. _
Ilepepsa mis BimmoOuMHKY Ta XapuyBaHHS - 3 13 rom. 00 xB. mo 13 ron. 45 xs.
3akimderHa pobogoro aus - 15 rox. 45 xs.

Hanepenonui cBATKOBUX AHIB, IO BU3HAYEHH] CTATTEO 73 Kopexcy 3axoHiB po
Ipaio YKpaiHu, TPHBATICTE poGOYOro AHSA CKOPOIYETECS HA ONIHY ro;fnny.

IpaniBHEKaM 3a60pOHAETBCS BiOBONIKATH NepIKABHOTO cnyx60BUg  Bixg
BHKOHAHHI HOTro ITocagoBHX 0D0B’I3KIB.

Obmix poGogoro yacy y cyai 3aificHroeTsCs y BiAMOBiTHOMY Taberi pobodoro
9acy Ta 3a JONOMOTOIO BIIIOBINHOI €eKTPOHHOT CHCTEMM KOHTPOIIIO NOCTYIY -0
cyay.

Jnsa 3abesnedeHHA KOHTPONIO CROEYACHOI'O BUXOIY TMpHOYTTA Ha poboTy
BIOMOCT] 3a3HA9eHHX CHCTeM O06JIKY poGodoro 4Jacy TOHAOTHCA BIAMIOBINANBEHOIO
0CO00I0 — 3aCTYNHHKOM KepiBHUKA alapaTy CyAy, Ha AKOTO IOKJIaJeHl 0O0B’I3KH

CIIyKOH YIPABIIIHHA IEPCOHATIOM KEPIBHUKY alapaTy CYLy.



Buxin pmepxasHOro Cy:x00BLS 3a Mexi aamimicTpaTHBHOI GymiBNi Cyxy Yy
pobounii dac 3i cyx00BUX mHUTAaHB BiNOYBacThCS 3 BimoMa Horo 6eaznocepeHROroO
KEpiBHAKA.

ITopsdox nosidomnenns Oepocasnum caysic6osyem npo ceorwo giocymuicme.!
JlepxaBHpit Cy)xGoBells IOBLIOMIIsE CBOrO (e3MOCEpeTHEOr0 KepiBHIKa IIPO CBOIO
BiJICYTHICTB Ha po6oTi y IMHCKEMOBIit Gopmi, 3acobaMu eeKTpPOHHOTO Um TenedhoHHOTO
3B’A3KY a0 IHIMHM JOCTYIIHMM CIIOCO6OM.

Y pa3si HeTOTPUMAaHHS [ePXKABHHUM CIIYXGOBIIEM BEMOT INYHKTY 1 1BOTO PO3XUTY
CKIIaA€THCA aKT IPO BIACYTHICTh AEPIKABHOrO CITYXGOBLS Ha po6odoMy MicH,

Y pasi HeHagaHH: AePIKaBHUM CITYKOOBIEM JOKA3IR IIOBAXHOCT] IPHIUHH CBOET
BIICYTHOCTI Ha po6oTi BiH [OBHHEH NTOAATH MHCEMOBI MOSCHEHHS Ha IM’st KepiBHHKa
amapaTy Bankiecekoro paifoHHOTO cyay XapkiBckkol ofmacti momo IOPHYUH CBOE]
BIJICYTHOCTI.

Iepebyeanns deporcasnozo cryucbosys y Bankiecexomy PauoHHOMy Cyoi
Xapriecoroi obracmi’y euxiomi, cesmuosi, nepoboyi Oxi ma nicis saxinuenus pobouozo
yacy.

i BHKOHAHHS HEBIKIATHIX 3aBIaHb JepXXaBHUH CIyx00BelsE MoOxe
3QIIy4aTHCE N0 POGOTH NOHAI YCTAHOBIIEHY TPUBANICTH poGOUOTe MHS 33 HAKA3Z0M
(PO3LOpAKEHHAM) KepiBHEKA anapary CyLy, B TOMY YHCHi 'Y BHXIiIHi, CBATKOBI,
HepoGoYi IHi, a TaKOX y HiYHHH 4ac 3 KOMIEHCAIliero 3a poboty BimmosimHo M0
3aKOHOJJaBCTBA.

TpuBanicTs poGoTH MOHA/, YCTAHORIEHY TPHBAIICTE poGO9Oro JIHS, a TAKOK Y
BHXIiJHI, CBATKOBI ITa Hepobodl mHi, Vv HiYHMH wWac JUIT KOMHOTO JEPXKaBHOIO
CITy’XOOBI He NOBHHHA NEPEBHIYBATH YOTHPH TOHHY IPOTATOM JBOX IHIB [IOCIILIE

i 120 rogmH Ha pik.

KepisHuk anapary cyay 3a HoTpe6u Moxe 3anydaTy JEePKABHUX CITyKOOBIIB /10

HEpPIyBaHHA [iCIIA 3aKiHYEHES po60Yoro THH, Y BUXIIHI, CBATKOB] i Hepobodi AHi.



UepryBaHHS IEpKABHOTO CIYXOOBLS IICIS 3aKiHYeHHS pob6oYoro OHA, Y
BHXifHI, CBATKOBI 1 HepoGoui pHI 3OiHCHIOETBCA 3rimHo 3 rpadikoM, SKHi
3aTBEPIKYETHCS KEPIBHUKOM allapary CyIy.

Y.rpatbilcy 9EPryBaHHs] 3a3HA4YalOTECA: 3aBJAHHA, fKe N0Tpefye BHKOHAHHY,
BIMTIOBITANBHUN HEpXKaBHUN CIyKOOBElb, HOro nocaga, Micle, AaTa Ta CTPOK
JepryBaHHA.

¥ pasi saydeHHs Q0 YepryBaHHA Iicis 3aKiHueHH po6odoro mus, Y BHXITHI,
CBATKOB] i HepoGoui mHI MepixaBHOro Ciry6GOBIA, AKOTO HE BKIIOUEHO JIO rpadika,
HACTYIIHOrO poGO9Oro AHS WiCHs 9epryBaHHS BiXMOBigHA indopmanis moxaeTses
3aCTYIIHHKOM KepiBHMKa anapary Cyoy, Ha fKOTO IOKIANeHi oBoB’I3KH CITyx6u
YUpaBJliHHS IEPCOHANOM KEpIBHUKY AarapaTy Cyjy /I BHECEHHS B YCTaHORJIEHOMY
IOPANKY BiAIIOBITHHX 3MiH IO TaKoro rpadika.

Y pasi 3almydYeHHS NEpXaBHOTO CIyxGOBII A0 poGOTH HOHAM YCTaHOBNEHY
TPHBANICTE POGOYOro JHA y NepKaBHOMY Oprami 3aIIPOBAIIKYETHCS ITLACYMOBaHMIH
061ik po6oyoro wacy 3 THM, MO6 TPHBATICTE po6OYOro qacy 3a obJIIKOBHIt nepios He
IIEPEBHIITYBalla HOPMH TPUBAIOCTI pobodoro yacy.

3a poGoTy B 3a3HaveHi JHi (Yac) nepKaBHUM CIIyKGOBIIAM HANAETHCS TPOLICBA
KOMIIEHCAL(is Y PO3MIpi Ta NOPsAKY, BU3HAYEHNX 3aKOHOAABCTBOM Ipo mpalo, abo
NPOTATOM MICANS HANAIOTLCA BiAMOBimHI ami BiITOYMEKY 32 3aj{BaMH IepKaBHUX
CITy>XOOBIIiB.

3a60pOHAETHCA 3aTyYaTH 10 poSOTH OHAN YCTaHOBJEHY TPHBAICTE po6040ro
AHA, a TAKOX Y BUXiAHI, CBATKOBI Ta HepoOoUi NHi, y HIYHHN 9ac BATiTHHX KIHOK i
KIHOK, sIKi MalOTh JIiTelt BIkoM 10 TphoX pokib. JKIHKH, sKi MaroTh JiTell BiKOM Big 3
zo 14 pokis abo AUTHHY-iHBanina, MOXYTB 38Ty 4aTHCs /10 HaJypPOYHHX poOiT JHIIe 3a
IXHBOIO 3rof010. 3aJTyJeHHs IHBATIIB IO HayPOTHHX POOIT MOMKITHBE JIHIIIE 32 IXHBOO
3TOJ0IO | 38 YMOBH, IO e HE CYIIEPEYUT: MEIMIHAM PEKOMEHIAILM.

Ilopadox Odosedennss do eidoma depowcaerozo cayacbosys  HopmamusHo-

Npasosux aKmis, HAKA3ie, GOPY4eHs MA PONOPAONCERD 3 CIYHCOOGUX HUMAHD.



HopmaTuBHO-IIpaBoBi aKTH, HaKa3H, TOPYYEHHs, PO3MOPAIKEHHS 31 CITyX60BHX
IUTaHb JOBOIATECHA HO BiIOMa JIEP)KAaBHHX CIYXXGOBLIB LUISXOM O3HAHOMIEHHS Y
nanepoBiit abo enekTpoHHi# dopmi 3 MiATEEpMKEHHAM TAKOro O3HAHOMIEHHS,

IliATBEpIOKEHHAM MOXKE CIIYTYBATH IIANMKC AEPXKABHOTO CITYKGOBIS (y Tomy
YHCHi SK BiONOBINaNbHOTO BHUKOHABLA) HA JOKYMEHT, y KYpHATI  peecTpaii
ROKYMEHTIiB 260 BLINOBiZHME eNeKTpoHEMi MUOPOBHH mianuc, sKuit MiOTBEPIKYE
O3HAHOMITIEHHS 3 EBHUM CITyXOOBHM JOKYMEHTOM B €NIEKTpOHHiH dhopmi.

HopmatuBHO-IpaBoBi akTH, sKi mimdramoTs odimiiroMy OIPHIIIOTHEHHIO,
JOBOJIATECS 10 BIOOMa JIEPKABHOIO CIyXGOBIS LIIAXOM iX ONPHIIONHEHHS B
odilifHIX JPYKOBAHHX BHIAHHAX, a TAKOK LUISXOM PO3MIIIEHHs Ha odiuiitnux Be6-

CaiiTax OpraHiB iep:KaBHOI BIAJH Ta HA BIACHOMY CaifTi Cynmy.

Hompumanus sazansrux iHCMpyKkyitd 3 0XOPOWU MPayi ma RPOMUNONCENCHOT
besnexu.

KepisHuK oprany sepxaBHOT B1ay 30608’ 13aHWi 3a6e3MeUnTH Ge3neysi YMOBH
nparli, HaNeKHui cTad 3ac06iB MPOTHIOKEKHO! Ge3Nexy, camirapii i ririenu mparni.

IHCTPYKTYBaHHS 3 OXOPOHH Ipali Ta IIPOTHIOKEKHOT OE3MEKH Mae
3xificHIOBaTH 0co6a, Ha SKy NOKIafeH BiImoBiagi byHKUil B cyni.

HepxaBuuil ciTy:x60BeNh HOBUHEH NOTPHMYBATHCH TIPAaBHII TEXHIKH Oe3lekH,
BHPOOHUYOT caHiTapii i ririenu mparti, npoTHOOXeXHOT He3mexH.

YMOBE npani Ha poGodoMy Miclli, cTaH 3acobiB  KOJEKTHBHOTO Ta
IHJMB{TY2IEHOTO 3aXHCTY, 10 BUKOPHCTOBYIOTHCS IEP/KABHUM CIrykOOBIIEM, & TAKOXK
CaHITApHO-ITO6YTOBI YMOBH NOBHEHI BiIIOBiZaTH BMMOraM HOPMATHBHO-IPABOBHX
aKTiB 3 OXOPOHH Ipalli.

3a CTaH HOXEeXHOI Gesneku Ta HOTPHMAHHA HCTPYKIH 3 OXOpOHH Ipami y
BankiscbkoMy pafioHHOMy cyxni Xapkircekoi oGnacti Bimmorinae KEPIBHUK arapary

CyHy Ta BU3Ha4€Ha HHM BiAIIOBiAanbHa 0c00a, HA SKY MOKTANEHO TaKMil 0GOB’ 30K,



Iopsodox nputinamma md nepedayi dinosodcmea (cnpas) i matina depicasnum
cysicbosyem.

Hepxasuuit cnyxOoBend 3000B’s3aHMif 2O 3BiNMBHEHHA 3 IIOCANH UM
NepeBeNeH s Ha IHIILY IOCay NepenaTH CIpaBy i AOBIpeHe y 3B’°A3KY 3 BUKOHAHHIM
NOCcafoBHX 00O0B’A3KIE MalHO YIOBHOB@XKEHIM KepiBHUKOM amapaTy cynxy o0cobi.
YHoBHOBaXkeHa 0coba 30608’ s13aHa IPUMHATH CIIPaBH i MaiiHo.

DakT nepenayi cnpas i MaiHa 3aCBIAIyETECS AKTOM, SIKHM CKIAAEThCd Y IBOX
MPUMIPHEKAX i MiHCYEThCA YHOBHOBAXKEHOW 0c060I0, AEpKaBHEM CIYXOOBIEM,
SKHH 3BUIBHACTHCA Ta KOMiciero.

OmuH IpEMIpHHK aKTa BUAAETHCA AEPKABHOMY CILYXOGOBIIO, KU 3BUIBHIECTECA
4H IEePeBOJUTHCA HA IHUIY mocagy, IHIMH IPHMIPHHK HOIYYacThCA 0 0coGOBOI

CIIpaBH LBOT'O AEPXKABHOTO CIIyXKOOBIA.

Hpuxinyesi nonoscenns

HéILOTpHMaHHx BHUMOT IIPaBWI BHYTPIIIHBOrO CIyXOOBOrO pPO3MOPAAKY €
MiCTAaBOI0 IUI1 HIpPUTATHEHHS MEpiKABHOTO CIYKGOBIA LO BiANOBiIATBHOCTI y
IIOPANIKY, IiepeabadieHOMY YHHHEM 3aKOHOJaBCTBOM.
IluTaHEs, IOB’s3aHi i3 3aCTOCYBaHHSM DPaBWI BHYTPIIHBOTO CIYXGOBOrO

PO3MOPANKY, BUPIIIYIOThCA KEPIBHUKOM allapary Cyry.



