JopaToxk 2

3ATBEP/KEHO

HAKa30M KepiBHHKa arapary
JIOHELBKOTO OKPYKHOI'O
aZIMiHICTPaTHBHOIO CyLy

Biz 30.11.2021 No 44/I-k

YMOBHA
npoBeAeHHs] KOHKYpPCY

HA 32 HATTS BAKAHTHOI MOCA/IH J€P/KABHOI CJIy;KOHM KaTeropii «B» -
npoBiaHuMii cneuiamicT BiLiny 10KyMeHT000Iry Ta apXiBHOI poOOTH
JIoHeNbKOro OKPY:KHOT0 aIMIHICTPATHBHOTO CYyAY

Tlocagosi 000B’A3KH

1) 3pilicHenns peectpalii  BXiOHOI KOpPECIIOHJIEHIIT B
ABTOMATH30BAHI# CHCTEMH JOKYMEHTOOOIry cyday. Y pasi
BiICYyTHOCTI B aBTOMATH30BaHiM chcTeMi JIOKYMEHTOOOITY]
CyZy J@HHX 110710 0co6H abo opraHisailii, yCTaHOBH i T. iH. BiJ
aKOl Ha/HIIOB JOKYMEHT, CTBOPCHHS iH(OPMAIiiHOI KapTKH
Ta BHeceHHs 0 Hel yci Bimomi mgami (B ToMy umcii
epcoHasIbHi) Mmoo ocobu abo ycTaHoBH, opraisailii i T. iH.
BIJI SIKOT HAIIHIIIOB IOKYMEHT;

2) 3nilicHenHs peecTpallii BUXiAHOI KopecrnoneHii, y pasi
MOTpeOH NepejlaHHs JUlsl HAIMPABICHHSA  BiOBIIAIBHOMY)
[1palliBHAKY 3a poOOTy 3 O(IIIHHOIO STIEKTPOHHOIO CKPHHBKOTO
cyny;

3) Peecrpamiss Ta BemeHHs oONiKy 3BEpHEHb IPOMalsH,
iHpopMaIifiHuX 3anMTIB TpOMajsiH Ta IOPHAMYHMX OCiO,
samWTiB  HA  OTpUMaHHs  myOmiunol  imdopmamii B
ABTOMATH30BaHil cuCTEMI JOKYMEHTOOOITy Cyay;

4) 3piticnenns nepeBipkd odiifHOT €JEKTPOHHOI MOIITH
cyny:

- epeBipKa eJ1eKTPOHHO]I IOIITOBOI CKPHHBKH HE MEHILE JIBOX
paziB Ha neHb (Ha IOYATKy IEpUIOi Ta JAPYrol MOJOBHHHM
pobGouoro aHs);

- mepesipka  KOXHOTO ~ JOKYMEHTY, WO Hailiios, Ha
[IOBHOTY Ta  BiINOBIAHICTH  PEECTPAIfHUX  PEKBI3UTIB,
BKA3aHUX Y TeMii BKiajeHoMy (aii;

- HamnpaBJICHHS BiJNPABHUKOBI €JIEKTPOHHOTO JOKYMEHTa
BIAMOBIJIHOI'O ITOBIIOMJICHHS y pasi OTPUMAHHA
CIIEKTPOHHOTO  JIOKyMEHTA 3 IIOPYHIEHHAM IiIiCHOCTI T4
ABTCHTMUYHOCTI, a TaKOXX MiATBEpDKEHHS [P0 OTPUMAHHS
JICKTPOHHOTO JIOKyMEHTa ab0 MOBIIOMIEHHS TPO MPOOIeMH
3 HOr0 uMTAHHSIM YH [P0 BiACYTHiCTH (AMIIB, IO HOBHHHI
OyTH NOJaHi;

- peecTpallis  €IEKTPOHHOTO JIOKYMEHTA BiJUIOBIZHO IO
BUMOT [HCTPYKIMI 3 TIIOBOACTBA;

- NepecuiiaHHs €JIEKTPOHHUX JIOKYMEHTIB KEPIBHULTBY CYIY,
a y pasi mnorpebu IpYK  3MICTy  €JIEKTPOHHOIO
MOBIIOMJICHHS. 10 JIOKyMeHTa, (haitjia, 1o 6y/1i BKIIaIeHi 10
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HBOTO, TIepeTaua X KEPiBHUIITBY CYIY;

- mepenaua  gokymeHtiB 3 mo3Haukoro  «TepmiHOBOY®
HeraifHo, aje He Mi3Hile HDK uepe3 TOAMHY MICs IX
OTPHUMAHHS;

- KOHTPOJIb HAJXOIDKEHHs Ii/ITBEP/UKCHB BiJl ajpecariB Ipo
OTPHUMaHHS eIEKTPOHHEX JIHCTIB.

5) 3mificHeHHs peecTpalii aneNsmiiHuX cKapr, MiJIroTOBKa Ta
HATIPABJEHHS A/MiHiCTPATUBHAX CIPaB JIO CYIB alelALiHHO]
Ta KacalliiiHol iHCTaHITiH;

6) Hapmanus ponoMor# B OGOPMIICHHI 3asB, KJIOINOTaHB,
3AIUTIB TPOMAJISHAM, AKi 3 MOBAXHUX IPHIHH (IHBAJIHICTS,
qBHI OOMeikeHI (i3M4Hi MOMJIMBOCTI, TONIO) HE MOXYThH
[OJAaTH TMCHMOBHI 3allUT CAMOCTIHHO, i3 3a3HA4YEHHAM B
3amuTi iM’s, KOHTAKTHOTO TeneOHy Ta HaJlaHHs KOIIii 3aruTy)|
0co0i, 1o Horo nmogaia;

7) IupopMmyBaHHS  KepiBHMITBAa  BIIUJIy PO CTaH
OIpaIfOBaHHA JOKyMEHTiB (B TOMY 4HCIi CIyXOOBHMH
JOKYMEHTAMM Ta JOKYMEHTaMH 3 OOMEKEHHM JOCTYIOM) 3
METOIO 3ar006iranis MopyIleHb CTPOKIB IX PO3IIIALY;

8) OdopmieHHs IPOTOKOJIB ONEPATHBHUX Hapa BiIILIY
IIOKyMeHT000Iry Ta apXiBHOI poboTH;

9) BukonanHs, y MeXxax CBOEI KOMIIETEHILIT, IHIIKX 3aB/aHb 32
NOpYYEHHSAM HaYaIbHHKA Bi/UIUTY, KEPIBHHUITBA CYAy.

'YMoBH om1aTH npaui

nocaznosuii oxian — 5760,00rpH.;

Haj6aBKa 0 I110CaJ0BOTO OKJIAJLy JIEpIKaBHOIO CIy KOOBIL
BigmosinHo 10 moctanosu KaGinery MiHicTpiB Ykpainu Bin
18.01.2017 poxy Ne 15 3i 3MiHaMu;

HajnOaBki Ta gomuiaTd (BimmoBimHO g0 crarTi 52 3aKoHY)
Vkpaiuu «IIpo nepikaBHy ciryxk0y»)

Indopmanisi Npo cTPOKOBicTb
YH 0e3cTPOKOBICTH
NpPU3HAYEHHHA HA Iocaxy

0e3CTPOKOBO

(CTPOK TpH3HAYEHHS OcoOM sika JocAraa 65-piuHOro BIKY
CTAaHOBHTH OJMH PiK 3 IPABOM [IOBTOPHO HPHU3HAYEHHS Oe3
060B’A3KOBOI0 IIPOBEAEHHS KOHKYPCY LIOPOKY)

Iepenik indopmanii,
HeoOXiTHOT I y4YacTi B
KOHKYpCi, Ta CTPOK il HOAaHHHA

Ocoba, ska Oakae B3ATH YYacThb Yy KOHKYpPCi, TOJa€
COHKypCHili ~KoMmicii w4epes €aumuii mnopTay BakaHCii
L[:lepmaBHO'i ciayx0u Taky inopmaniro:

1) 3agBy TpO yyacTh B KOHKYpCI 13 3a3HAYEHHSIM OCHOBHHX
MOTHBIB IIONO 3alHATTS Tocamy 3a (GOpPMOIO 3TiIHO 3
momatkoM 2 Tlopsnky TpoBeAeHHs KOHKYpCY Ha 3aHHSITTS
mocajl JepiKaBHOI CIIy)KOH, 3aTBEP/UKEHOI  MOCTAHOBOIO
KaGinery Minictpis Ykpainu Big 25.03.2016 Ne246 si
smiramu Big 18.11.2020 Nel139 (nani — [lopsnox);

2)pestome 3a (opmoro 3rimHo 3 joparkom 2! Ilopsiky, B
siKoMY 000B’I3KOBO 3a3HAYAETHCS Taka iHpopManis:

- nIpi3BHIIE, iM’ 51, 10 OATBKOBI KaHIM/1ATa;

-peKBi3WTH  JOKyMeHTa, 10 MOCBiyye ocody Ta
MiITBEP/DKYE TPOMAJITHCTBO Y Kpaiiu;

- MiITBepIKEHHs HAABHOCTI BIIIIOBIZHOTO CTYIIEHS OCBITH;
- BIJIOMOCTi PO cTaXk poGOTH, CTAX JeprkaBHol ciyxkOu (3a
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HasgBHOCTI), JOCBiA PoOOTH Ha BINIOBLAHHX IOCAIax Y
BiIOBIAHIN cepi, BU3HAUEHIH B yMOBaX KOHKYPCY;

3) 3asBYy, B sKiil MOBiOMIIsAE, IO IO HEl HE 3aCTOCOBYIOTHCS
3a00pOHM, BH3HAUCHI YaCTUHOIO TPETBOK ab0 4YeTBEPTOIO
crarti 1 3akony Ykpainu «IIpo o4MIEHHS BiIajau», Ta Haaa€
Srojly Ha MPOXODKEHHS IEPeBipKH Ta Ha ONPHIIIOAHCHHS
BimoMOCTEll CTOCOBHO Hel, BIIIOBIIHO [0 3a3HAYEHOTO
3aKoHy. '

3') komito JleprkasHoro ceprudikara 1Ipo piBeHb BOJIOMIHHS
IEpKABHOK  MOBOIO _ (BUTAr 3 peecTpy JlepaBHux
cepTudikaTiB 1po piBeHL BOJOJIHHS AEPXKaBHOIO MOBOK)), IO
MiOTBEPIDKYE  PIBEHb  BOJOJIHHS _ JIEPIKABHOIO  MOBOIO
Bu3HAaueHUH  HalioHanbHoIo  KOMIcielo 31 CTAHJApTiB
epKaBHOI MOBH

[Moxaya DOAATKIB JI0 3asBU HE € 000B’A3KOBOIO.

Ocoba, sika BUABHIA OaKaHHS B3ATH YIacTh y KOHKYPCl, MOXKe
MojaBaTd  JOJATKOBY  iH(oOpMaliio, fKa  HOiATBEPIKYE
BIJUTOBIAHICTE BCTAHOBJIEHUM BHMOTaM, 30KpeMa CTOCOBHO
IIOIEPEeJIHIX ~ pE3yNbTATiB  TeCTYBaHHS  JIOCBily —poOOTH,
npodeciiHUX KOMIIETCHTHOCTEH, penyTamil (XapakTepHCTHKH,
pexoMeHallii, HaykoBi myOmikamuii To1o).

Pll¢0pMaHiﬂ JIS ydacTi B KOHKYpcl npuHMacThes
3 30 smcronmaga 2021 poky mo 14 rpyans 2021 poky
BKJIIOYHO: B €JEeKTPOHHOMY BHUIJIAAl 3 HAK/JIAJIeHHAM
KBAMI(PIKOBAHOr0 €JIEKTPOHHOrO MinHcy ocodu — uepes
€aunuii TopTaJ BAKAHCIH Jep:KaBHOT ciIy:K0H 32 aapecolo:
https://www.career.gov.ua

JlonaTkoBi (HeoO0B A3KOBI)
MTOKYMEHTH

BasBa 11010 3a0e3MeyeH s PO3YMHHM NPUCTOCYBAHHAM 38
(opmoro 3rigHo 3 gogatkoM 3 Iopsky

JlaTa i yac mo4aTky
NpPOBE/IEHHs TeCTYBAHHA
KAHIHIATIB.

Micie abo crocid nposeenus
TECTYBAHHS.

Micie a6o crocid npoBeieHHs
criBOecian (i3 3a3HaAMCHHAM
eJIEKTPOHHOT IJIATGOPMH 1A
KOMYHIKaIil THCTAHIIITHO)

Micue ado crocid npoBejeHHs
cniBOeciu 3 MeTOI0
BH3HAYEHHS Y0’ eKTOM
npusHadeHHsi a00 KepiBHAKOM

3 17 rpynus 2021 poky 3 10 rox. 00 xB. 10 15 rojp.45 xs.

JloHerbKa 0671, M.CiioB’aHCEK, BYI1.Jlo6poBoJIbCEKOTO, 1
(IIpoBeJIeHHs TECTYBaHHs 3a (Pi3MYHOT IPUCYTHOCTI
KaH/11/1aTa)

Jonenpbka 0671., M.CJl0B IHCBK, By11.J[06poBoJIbCEKOTO, 1
(nposesieHHs criBGeci | 3a (Hi3HIHOT IPUCYTHOCTI KaHM/1aTa)

JloHerbKa 0071., M.CIl0B’AHCBK, BYJ1.J[0OpOBONIBLCEKOTO, 1
(nposemenns cribeci/u 3a (piznUHOT IPUCYTHOCTI KaHJIMJ1aTa)

mepsRaBHOT ¢JIy:K0HM nepeMosKIs |




(mepemozkuiB) KoHKypey (i3
3a3HAYEHHAM eJIeKTPOHHOT
naaTGopMH ISt KOMYHiKaIiT
MHCTAHLIIHO)

MMpizeume, im’s Ta Mo
0aThKOBI, HOMep TesieoHy Ta
a/[peca eJIeKTPOHHOT MOITH
0co0m, sIKa HAJIAC JOJATKOBY
ingopmaiii 3 NUTAHb
NpoBeIeHHsI KOHKYpCY

Mauia Katepuna OnexcanpiBHa,
Anppocosa Caitinana ®enopisna

reit.: (0626) 66-40-51,

inbox@adm.dn.court.gov.ua

Kpauidikaniiini Bumoru

1. OcBira

HAsBHICTH BHIIOI FOPHAMYHOI OCBITH 3 OCBITHBO-
kpayiikamiifniM piBHeM He HH)KYe OaKaiaBpa, MOJIOAIIOro
OaxaylaBpa

2. ocsix podoTH

He noTpedye

3. BoJioinns Jep:RaBHOIO
MOBO0

BiJIbHE BOJIO/IIHHS ICPYKaBHOK MOBOIO

Bumorn go KOMIIETEHTHOCTI

‘BHMOT&

KoMnoHeHTH BUMOTH

1. SIkicHe BHKOHAHHA
MOCTABJIEHUX 3aB/IaHb

- yiTke i TouHe (POPMYIFOBAHHS METH, IINIEH 1 3aB/IAHE
ci1yk60BOT TiSUTBHOCTI;

- KOMIUIEKCHUI IMiAXiz 10 BAKOHAHHSA 3aBJlaHb, BUABIICHHS
PU3HKIB;

- PO3YMIHHS 3MiCTY 3aBJ@HHs i HOro KIHIIEBHX PE3yJIbTATIB,
caMocTiliHe BU3HAYEHHS MOYKITHBHX IIUISAXIB JIOCATHEHHS

2. Hu¢posa rpaMoTHICTH

- BMiHHS BUKOPMCTOBYBATH KOMII FOTEPHI IPHCTpOi, 6a3oBe
oicue Ta crienianizopane IporpaMHe 3a0e3eUCHHs st
e()eKTHBHOTO BUKOHAHHS CBOIX ITOCaIOBHX 000B’A3KiB;

- BMiHHSI BUKOPHCTOBYBATH CEPBICH IHTEPHETY IS
e(heKTHBHOTO MOIIYKY MOTPiOHOT iH(OopManii; BMIHHSI
HepeBipATH HAIHHICTh JUKEPEN i TOCTOBIPHICTh JAaHUX Ta
ingopmarii y HGppoBoMy cepesoBHMIIL;

- 37IaTHICTH MPAIIOBATH 3 JIOKYMEHTaMH B Pi3HUX UH(POBUX
(popmarax; 30epiraty, HAKOIMYYBATH, BIIOPSAKOBYBATH,
apxiByBaTH IU(POBI PECYPCH Ta JaHi Pi3HUX THIIB;

- 3IATHICTh YHHKATH HeOe3IeK B IH(POBOMY CepeoBHIIL,
3axHIATH 0coOMCTI Ta KOH(iTeHIIHHI naHi;

- BMIHHSI BUKOPHCTOBYBATH €IEKTPOHHI PEECTPH, CHCTEMH
eJIEKTPOHHOTO JOKYMEHTOODITY Ta iHIIT eleKTPOHH] ypPIIOoBI
cucTeMu st 0OMiHY iH(hopMaLi€ero, TS eJIEKTPOHHOTO
JTUCTYBaHHA B paMKax CBOIX I0CaZI0BHX 000B’A3KIB; BMIHHS
BHKOPHCTOBYBATH CITUIBHI OHJIAMH KaJleHapi, cepBicu JUis
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MiITOTOBKH CIIIILHOTIO pelaryBaHHs JJOKYMEHTIB, BMiTH
KOPUCTYBATHCH KBAJI(DIKOBAHUM EIEKTPOHHHM IT1ANHCOM
(KEIT);

- 3IaTHICTH BUKOPUCTOBYBATH BiIKPUTI IU(POBI pecypeH JUs
BJIACHOTO TTPOQeCciHHOr0 PO3BUTKY

Camoopranizanis Ta
caMocTiiiHicTh B podoTi

- yMIiHHS CAMOCTiHHO OpraHi3oByBaTH CBOIO HiSUTBHICTB Ta Yac,
BU3HAYATH IPIOPUTETHICTH BUKOHAHHS 3aBJlaHb,
BCTAHOBJIIOBATH YEPTOBICTh X BUKOHAHHS,

- 3JIaTHICTH JI0 CAMOMOTHBALIIT (CaMOYIpaBIiHHSA);

- BMiHH$ CAMOCTIMHO ITPUMMATH PillIeHHs 1 BAKOHYBATH
3aBJaHHS y Mpoleci mpodeciitHol AisIbHOCTI

Komynikanist Ta
B3aCMOIis

- BMiHHS BU3HAY4TH 3aiHTEPECOBaHi i BIUTMBOBI CTOPOHH Ta
po36yI0BYBATH TAPTHEPCHK] BITHOCHHH;

- 37aTHICTh €()EKTUBHO B3aEMOIATH — IOCITYyXaTHCS,
CIIPHIMATH Ta BUKNAJATH JYMKY;

- BMiHHS TTy6TiYHO BUCTYNATH MIEPE ayTHTOPICIO;

- 37[ATHICTh NEPEKOHYBATH iHIIHX 3a JIOTIOMOTOIO API'YMEHTIB
Ta IOCIIiIOBHOT KOMYHIiKaIlii

BianosigaabHicTh

- YCBIJIOMJICHHS BaXKIIHBOCTI SIKICHOTO BUKOHAHHS CBOIX
ocamoBuX 060B’A3KiB 3 TOTPHMaHHIM CTPOKIB Ta
BCTAHOBJICHUX IIPOLENYD;

- YCBiZIOMJIEHHS PiBHS BiAOBiaIBHOCTI 111/ Yac MIATOTOBKH 1
PHAHATTS PillleHb, TOTOBHICTH HECTH BiMOBIAIBHICTD 38
MOJJIMBI HACJIJIKK peaiizalii Takux pillieHb;

- 3y1aTHiCTL OpaTu Ha cebe 30008’ A3aHHS, YITKO 1X
IOTPHUMYBATHCh | BUKOHYBATH

IIpodeciiini 3nanns

Bumora

KomMnoumednTsH BUMOTH

3HAHHA 3AKOHOJABCTBA

1)Koncrurynisa YKpainu;
2)3axon Ykpaiuu «IIpo nepxaBHy ciykOy»;
3)3akon Ykpainu «[Ipo 3amobiraHHs KOpyIILii»

3HAHHSA cHeHiaJbHOro
3AKOHOIABCTBA, M0

OB’ sI3aHe i3 3aBJIaHHAMH
TA 3MiCTOM POOOTH
MepP:KaBHOTO ¢JIy:K00BISA
Bi/INOBI/IHO 10 MOCa10BOT
iHCTpYKIT (110J105KeHH S
PO CTPYKTYPHHI
miapo3aisa)

1) Koziekc aMiHicTpaTHBHOTO CYIOYMHCTBA Y KpaiHH;
2)3axon Ykpainu «[Ipo cynoycrpiit i craryc cymuiiny;

3) [HCTpYKIList 3 A1IOBOCTBA B MICIIEBHX Ta aNlEIILIAHIX
cynax Yxpainu, 3atBepmkera Hakasom JJCA Ykpainu iz
20.08.2019 Ne814;

4)3akon Ykpainu «IIpo 3aXHCT EPCOHATIBHUX JIAaHHXY;

5) 3akon Ykpaiuu «IIpo cymoBuii 30ip»;

6) 3axoH Ykpainu «IIpo BuKoHaBYE MPOBAKEHHS;

7) [MonoxenHs po aBTOMATH30BaHY CHCTEMY
JOKYMEHTOO0BIry Cyjly, 3aTBepPKEHOro pimeHHsM Panu cymis
Vkpainu Big 26.11.2010 Ne30 31 3minamu




